MYHUIHUIAJIbHOE BIO/I’KETHOE OBIIEOBPA30BATEJILHOE YUYPEKIEHUE
«KOJIbLHOBCKASI CPEJHSISI IIIKOJIA »

—_—

PACCMOTPEHO YTBEPXJIEHO
Ha 3aCeTaHHH I1eJarOrHYeCcKOro npukasoMm MBOY
COBETa IIPOTOKOJ «Konbnosckas cpeamss

Ne /0  or/5.08 2017+

mwKkonan Ne /04~
ot /5. o8& 2017 r.

ITOJIOKEHUE
0 HOPMATHBHOM JIOKAJILHOM aKTe o0meobpaszoBaTe/bHOIL OpraHu3anuu
B MyHunnnaasuom 61omkernom obmeobGpasoBareabnom YUpexKIeHHH

«Koabnosckas cpenusisi miosnar

L. Ob6mue nonoxkenns
1.1. TTonoxenwue o HOPMAaTHBHOM JIOKAJIbHOM aKTe odmeobpaszoBarensHO OpraHu3anuu
MYHHUHNAIBHOTO OIOMKeTHOro obmeobpazosarensHOro yupexaenusa- MbBOVY «Konbropckas
Cpeanss mkonay (nanee — IMonoxenne) YCTAHABIIHBACT €/IMHBIC TPEGOBAHMUA K HOPMATHBHbIM
JIOKQJILHBIM AKTaM, HX MOATOTOBKE, 0(OpMIeHHIO, PHUHATHIO, YTBEPHKACHHIO, BCTYTUICHUIO B
CHITY, BHECEHHIO U3MEHEHUH U OTMEHe,
1.2.Hacrosiee TMonosxenne spnsercs HOPMATHBHbLIM JIOKalbHbIM akToM MBOY «Konbrosckas
CPEAHAL WIKONA» M 00SA3aTeNbHO K HCIHONHEHHIO BeeMH YYaCTHHKaMH 00pa3oBaTeIbHbIX
OTHOLIEHHIA.
1.3.ITonoxxene nomrotoBnero ma OCHOBaHMH DelepanbHOro 3akona Ne 273 - @3 «O06
obpaszoBanuu B Poccuiickoii Genepaunn», Tpynosoro komekca Pd (ranee — TK Pd),
I'pasknanckoro Kogekca PO (nanee — 'K P®), Yerasa mkoss..
1.4.JlokanbHbrii HOPMAaTUBHBIA aKkT (Jajee — JNOKATbHBI aKT) — 9TO0 HOPMATHBHBIIf IIPaBOBOM
AOKYMEHT, COJepXalMii HOpMBl, Perympyioue obpasoBatesibHble oTHOWeHHs B OO B
TIpEfieIax  CBOGH KOMIIETEHUMH B COOTBETCTBHH € 3aKoHOZATeNbCTBOM  Poccuiickoii
®Genepanmu, B nopsizike, ycTanoBneHHoM YcraBom QO.
1.5. Jloxaneusie akter OO ACHCTBYET TONBKO B mpenenax IaHHON 001eobpasosarenbHoif
OPTAHU3ALMH U HE MOTYT PEry/IMpPOBaTh OTHOMICHHS BHE eé.
1.6. JlokanbHble akTBl M3maroTes o OCHOBHBIM BONpOCaM OpPraHU3aiMu | OCYIECTBIIEH U
00pasoBaTebHOIl fesTeNbHOCTH 00, B TOM ynce no BOTIpOCaM, periiaMeHTHPYIOLIHM NpaBuia
npueMa 00y4YaroluXCs, PexuM 3aHsTHIT oOyuaromuxcs, Gopmel, NEPHOJIMYHOCTE M MOPS 10K
TCKYIIEro KOHTPOJISA YCIEeBAEMOCTH H MPOMEXKYTOUHOH aTTecTaunn 06yyarommxcs, MOPSIIOK U
OCHOBaHHS NEPEBOJA, OTYHCICHHS M BOCCTAHOBIEHUS o0yvatomuxcs, nopsaaok ohopmienus

HECOBEPLICHHONETHUX 00yYarOmMXCs.

1.7. JlokansHele akThl, COOTBETCTBYIOIIHE BCeM TpeBOBaHUAM 3aKoHonarenscTBa P®, gpasiorcy
0043aTeNLHBIMH K HCTIONMHEHHIO BCEMH yuacTHHKaMH 00pa3oBaTe/IbHBIX OTHOMICHHL,

1.8. HopMbI nokanbHpix AKTOB, YXyILIAIOUIHE NOJI0XKeHHe 06YYalOIMXCs HiH pabotauko OO0
10 CPaBHCHMIO C MOJOXKeHHeM, YCTAHOBJICHHBIM  3aKOHOJAATENLCTBOM 06 o0pasoBaHuy,



TPYIOBBIM 3aKOHOJATENILCTBOM JIMOO NMPHHATHIE C HAPYILIEHHEM YCTAHOBJIEHHOTO MOps/IKa, HE
npuMeHsitores 1 noanexar ormene OO.

1.9. Jlokaneuele axktel OO yTpauuBalOT CcHIy (TMOJHOCTBIO HJIM B OTHENBHOH 4acTh) B
CJIEAYIOLIMX Cyvasx:

BCTYIJICHHE B CHJY AKTa, PH3HAIOLIEro JaHHbIH JOKaJIbHBIA aKT YTPATHBLINUM CHITY,
BCTYIUIGHHE B CHJy JIOKQJIBbHOro axkTa Oousbluell HOPHAMYECKOH CHJIBI, HOPMBI KOTOPOro
MPOTHBOPEYAT MOJIOKEHUSAM JaHHOT'O JIOKATBHOTO aKTa,

NpU3HAHKE CYJIOM HMJIM UHBIM YIIOJTHOMOYEHHBIM OPraHOM IOCYAapCTBEHHOMH BJIACTH JIOKAIBHOIO
akta OO npoTHBOpeyalIMM JEHCTBYIOIIEMY 3aKOHOAATEILCTRY.

1.10. Jloxanbubiit akt OO, yTpaTHBUIHK CHITY, HE MOIEKHT HCIIOJTHEHHIO.

I1. Heaun n 3aaaun

Llensmu n 3anavamu HacTosulero [lonoxenune sBIAOTCS:

cOo3JlaHHe eIMHOH M COTrNIacOBAaHHOH CHCTEMBI JIOKaIbHBIX akToB OO;

obecnieueHue MPHHIAIA 3aKOHHOCTH B HOPMOTBOpUecKoii nesrensHocTH OO;
COBEPIIEHCTBOBAHME MpOLIecCca IOArOTOBKH, OOPMICHHA, IPHHATHS H PEATH3ALUH JTOKATbHBIX
aKTOB;

npefoTBpalleHHe  AyOnMpoBaHUs peryjlupoBaHusi OOLIECTBEHHBIX M 00pa3oBaTelbHBIX
otHoweHu# B OO.

Ll. Buapl J10KAJbHBLIX AKTOB

3.1. B cootBercTBUHHM ¢ YcraBoM nesrensHOcTh OO persiiaMeHTHpyeTcsl CleIyIOUIMMH BHAAMH
JIOKAIIbHBIX ~ AKTOB: IIOJIOXKEHHS, [IOCTAHOBJIECHHS, pELIeHUs, [PHUKa3bl, pPaclopsKeHHs,
HUHCTPYKLHMH, MOJDKHOCTHBbIE HHCTPYKUHMH, [paBuia, nopsaok. IlpencraBneHHbiil nepeueHn
BHIOB JIOKAJIbHBIX aKTOB HE SBJISETCS HCUEPIBIBAIOLIHM.

3.2.JlokanbHbie akTel OO MOryT OBITH KTacCH(pHUIHPOBAHBL:

a) Ha rPYMNIBI B COOTBETCTBHHU ¢ koMneTenuuei O0:

JIOKaJIbHBIE aKThl OpraHu3allHOHHO-PACIOPAAHTENILHOIO XapaKkTepa;

JIOKaJIbHbBIE KT, PErJIAMEHTHPYIOLIHE BOMPOCHl OpraHu3alMu 00pa3oBaTe/IbHOTO Mpolecca:
JOKaJIbHbIE AaKThl, pEerjJaMeHTHPYIOIIHe OTHoleHus pabotozarenss ¢ pabOTHHKaMH W
OpraHu3aluio yueOHO-MeToauuecKol paboTsl;

JIOKaJIbHBIE aKThl perJIaMeHTHPYIOLINE AesTeIbHOCTE OpraHoB camoynpasiaenus O0;

JIOKQJIbHbIE aKThl, PErJIAMEHTHPYIOLIHE aJMHHHCTPATUBHYIO H (PHHAHCOBO-XO3AHCTBEHHYIO
NesITeTbHOCTD;

JIOKaJIbHBIE AKThI, 00ecrneynBarolie BeJIeHUe JIeJI0NPOH3BO/ICTRA.

0) 0 KpUTEPHUSIM:

0 CTENEeHH 3HAYUMOCTH: 00s13aTe/IbHbIe U HeoOsA3aTe/IbHbIC;

1o cgepe AeicTBUA: 00LIEro XapakTepa H CnelralbHOro Xapakrepa;

[0 KPYry JIMIL: pacrnpocTpanstommecs Ha Beex pabotHukoB OO u He pacnpocTpaHsioMecs Ha
BceX pabOTHUKOB OpraHH3aluu;

no cnoco®y MpUHATUA: NpuHHMaemble pykoBoauteseM OO €IMHONWYHO M NPHHHUMAaeMble C
YUETOM MHEHHs [IPEeICTaBUTEILHOI0 Opraia y4yacTHHKOB 00pa30BaTe/IbHBIX OTHOLICHHH;

10 CPOKY JEHCTBHA: MOCTOAHHOIO ACHCTBUA M OECCPOUHBIE C ONPEAEICHHBIM CPOKOM JACHCTBUS:.
10 CPOKY XPaHEHHs: NOCTOAHHOIO XpaHEeHHs , 75 JIET U ApYyTHe.

1V. Ilopaaok noAroToBKH JIOKAJbHBLIX AKTOB

B OO ycranaBnuaeTcs ciaeayiomuii opsaoK MOAroTOBKH JTOKAIbHBIX aKTOB:

4.1. UlHuumaTopom noAroToBKH JIOKAJIBHEIX aKTOB MOTYT OBITh:

yUYpeauTeNb;

oprassl ynpasiaeHHs o0pa3zoBaHueM;

agmMuuucTpanus OO B e e€ pyKOBOAUTENS, 3aMECTHTENEH PYKOBOIUTES;

oprasbl rocyapcTeenHo-oo1mectTsennoro ynpasinenus 00;

CTpYKTYpHOE noapasaenenue 00;

YYaCTHHKH 00pa3oBaTe/bHbIX OTHOIIEHHH.



OcHOBaHWeM JUlsd IOArOTOBKH JIOKAJbHOTO aKTa MOIYT TaKkKe SABIATHCS M3MEHCHHA B
sakoHOnaTeNbCcTBe PO (BHECeHNE H3MEHEHH I, H3IaHHe HOBBIX HOPMATHBHBIX PABOBLIX AKTOB).
4.2. TIpoeKT 10KaJIbHOrO aKTa FTOTOBHTCS OT/E/IbHBIM PAOOTHHKOM HIIH rpynmoi paboTHUKOB MO
nopyuennio pykosoauteas OO, a takke OpraHoM camOyNpaB/ICHHS 0O, KOTOpBIt BBICTYIHI €
COOTBETCTBYIOLUCH HHHIIHATHBOMH.

4.3. [ToaroToBka JIOKaIpbHOIO aKTa BKIIOYaeT B cebd H3y4yeHHe 3aKOHOJATE/IBHBIX W HHBIX
HOPMATHBHBIX aKTOB, JOKaabHpIX akToB OO, periiaMeHTHPYKUIUX TE BONPOCHI, KOTOPBIC
MpEeNoNaraeTcsl OTPa3sHTh B TPOEKTE HOBOTO aKTa, H HA JTOH OCHOBE BBIOOp €ro BHJA,
coZepKaHUsl M MIPEACTABIICHHE ero B MHCbMEHHOH popme.

4.4. TloarotoBka Haubolee BaKHBIX JOKAIbHBIX aKTOB (IIPOEKTOB pelleHuii cobpaHuii,
[eICOBETOB, OPraHOB CaMOYIpaBJIeHHUs, [IPHKA30B, NOJI0KEHHH, MPABUIT) JOJDKHA OCHOBLIBATBLCS
Ha pe3yabTaTaX aHaIM3a OCHOBHBIX CTOpOH nesTenbHocTH OO, TeHJCHUMH €€ pasBHTHS U
CNOKUBLIEHCS CHTYALHH.

4.5. Tlo BompocaM npuema Ha paboTy, MepeBOOB, YBOJbHEHHil, NMPENOCTABJICHUS OTIYCKOB,
MOOLIPEHHil WM TpUBIEYEHHs COTPYAHMKOB K JHCUMIUIMHAPHOH MM MaTepHallbHOMH
OTBETCTBEHHOCTH M3al0TCs NpHKassl, B cooTBeTcTBUH ¢ TK POD.

4.6. TIpoeKT JIOKaIbHOrO aKkTa NoAIeKHT 00A3aTe/IbHOH MPABOBOM KCMEPTH3C U MPOBEPKE Ha
JIHTEpaTYpHYIO TPaMOTHOCTb, KoTOpble mpoBoastcs OO caMOCTOATENbHO MO0 ¢ ydacTHeM
NMPHBJIEYEHHBIX CHEIHATHCTOB. JIOKAIbHBIH aKT, HE NPOLIEIINH NPABOBYIO SKCIEPTH3Y, HE
IOJIEXKHUT PACCMOTPEHHIO H MPHHATHIO.

4.7.TIpoeKT JNOKAILHOTO aKTa MOXeT ObITh TpejacTaBneH Ha obcyxiaenue.  Dopmel
npejcTaBienus s 00CcyKAeHHs: MOTYT ObITh pa3s/iWYHbIMH, HAlPUMEP, PasMEIICHHE MPOCKTa
JIOKQJIBHOTO aKTa Ha HHAOPMAIIMOHHOM CTEHJIE B MECTe, IOCTYITHOM JUlsl BeeoOero 0003peHus,
Ha IIKOJBHOM caiiTe, Hampap/ieHHe T[pOeKTa 3auHTEPECOBAHHBIM JIMIlAM, IPOBEICHHE
COOTBETCTBYIOIErO cOOPaHUsI ¢ KOJUIEKTHBHBIM OOCYIKIEHHEM [IPOEKTA JIOKAJILHOTO aKTa U T.JL.
4.8.ITpu HeoOXOIHMOCTH JIOKATBHBIH aKT IPOXOIHT MPOLEYPY COIrIacOBaHHUS.

4.9.Cpokn M TOpsAZOK pa3pabOTKH MPOEKTa JIOKAJIbHOrO aKTta, MOPAIOK €ro COriacoBaHHM:A
yCTAHABIMBAETCS JIOKATLHBIM aKTOM 110 BeleHHIo enonpoussoactsa B O0.

V. [Mopsiaok NpUHSATHS H YTBEP/KIEHHS JOKAJTBHOI0 AKTA

5.1.JlokanbHBIH aKT, MpOMIEAUIMH TPABOBYIO H JIMTEPATYPHYIO SKCIEPTH3Y, a TAKKe IPOUCIypY
COTNIACOBAHHS, MOJUIEKUT IPHHATHIO M yTBEpIKIeHHIO pykoBoxutesnem OO B COOTBETCTBUH C
Ycrasom OO.

5.1.JlokaneHble aktel OO MOTYT NPHHUMATBCS PYKOBOJHTENEM, O0IIMM COOpaHHEM TPYI0BOIO
KOJUIEKTHBA, COBETOM TPYJOBOTO KOJIEKTHBA, [E1arorHyeckuM CcoBeToM, MeToanueckum
COBETOM, OPraHOM TOCY/JapCTBEHHO-00IIECTBEHHOTO YNpPaBJIeHHs JHOO HHBIM  OpraHom
camoynpasienus OO, HajeNeHHBIM MOJHOMOYMSMA MO TMPHHATHIO JIOKAIbHBIX aKTOB B
cootBeTcTBHH ¢ yeraoM OO — 1o npeziMeTaM HX BEICHHUS U KOMIIETEHIHH.

5.2.IIpu NpHHATHM JIOKAIBHBIX AKTOB, 3aTPArHBAIONIMX IpaBa OOYyYalOLUMXCH, YYHTHIBACTCH
MHEHHE COBETOB OOYyYalOLIMXCsi, COBETOB POJAMTENICH, TMpPEeICTABHTE/IbHBIX  OPraHoB
oOyyarommxcs.

5.3.He nojexaT MPUMEHEHHIO JIOKAJIbHBIE aKThbl, yXyIIIAIOWME MON0KEHHE PAabOTHHKOB M0
CPaBHEHHIO C TPY/JOBBIM 3aKOHO/ATENbCTBOM, KOJUIEKTHBHBIM [10TOBOPOM, COTJIALICHHAMH, 2
TaK’Ke JIOKaJIbHbIE aKThl, IPHHATHIE C HAPYIICHWEM MOpPs/IKa y4eTa MHEHUs NPEICTaBUTCIbHOTO
oprasa pabOOTHHKOB.

5.4. Tlpowenuii mpoueaypy NPHHATHS JOKAJIbHBIH aKT yTBEPHKIAETCH PYKOBOIAMTEICM 00.
TTpoueaypa yTBepiaeHHs odopmisercs MH60 MoAnHCkHIo, b0 npukasom pykosoautess OO.
5.5.JIoKaJBHBIH aKT BCTYNAET B CHJIY ¢ MOMEHTA, YKa3aHHOro B HeM, JIM00, B cilydae OTCYTCTBHS
TAKOTO yKa3aHHsl, M0 HCTEYEHHH 7 KaJeHJapHBIX [AHEH C JaThl NPHHATUS NAHHOTO JIOKAJILHOTO
aKTa.

JlaToil MPUHSTHS JOKANBLHOTO aKTa, TpeOyrowero yreepkaenus pykopoautenem OO, spisiercs
JlaTa TAKOro YTBEPIKIACHHS.



5.6. Tlocne yTBepskmeHHS JOKATBHOTO akTa [IPOBOIHTCA MpOLEAYypa O3HAKOMIIEHHS € HUM
YYaCTHHUKOB 00pa3oBaTebHBIX OTHOLIEHHIA, Ha KOTOPBIX pacnpocTpaHsoTes
MOJOKEHUSA NAHHOTO JIOKAIBHOTO aKTa. O3HAKOMMEHHE ¢ JIOKANbHBIM AKTOM opopmisercs B
BHJC POCIHCH O3HAKOMJISIEMBIX JIHIl C YKa3aHHEM [aThl O3HAKOMJICHMS 1Mbo Ha camoM
JIOKaJIbHOM aKTe, MO0 HAa OTAEIBHOM JIHCTe O3HaKOMJICHHSI, NPHJIAraeMbIM K HeMy, nuGo B
OTAEIBHOM KypHaJe.

VL. Odopmirenne nokanbuoro akra

Odopmnenne  nokanbeoro  akra BBINIOJIHACTCS B COOTBETCTBHH ¢ TpeGOBAHHAMMU
«l'ocynapcrBennoii  crcTeMsl AOKYMEHTALHOHHOro  obecrieueHnst ymnpapneHns. OCHOBHBle
nonoxenus. OOmue TpeGoBanms K AOKYMEHTaM M clyx0aM  JIOKYMEHTAllHOHHOrO
obecmeyenus», a  Takke HOpDMaMH  «YHH(HLUHPOBAHHONH  CHCTEMBEI JOKYMEHTaIHH.
Yuudunmposaunnas cucrema OPraHH3alHOHHO-PACIIOPAANTENBHON TOKYMEHTALIHH, Tpe6Gosauus
K odopmiennio nokymentos. TOCT P 6.30-2003" (ytB. TloctaHoB/eHueM ['occrannapra
Poccun ot 03.03.2003 N 65-c1 «O NMPHUHATHH H BBEICHHH B I€HCTBHE TOCYIapCTBEHHOrO
crangapra Poccuiickoii Denepaunn»). [pu sToMm:

6.1.CtpykTypa nokajibsHoro akta A0JIKHA 00ecreunBaTh TOrHYeCKoe Pa3sBHTHE TEMbI IIPABOBOTO
perymiposanus. Eciu tpeGyercs passsacuenne neneif u MOTHBOB IPHHSATHS JIOKAILHOTO aKTa. TO
B IIPOEKTE NAeTCHA BCTYNHTE/IbHAS YacTh — npeamOyina. [Tonoxenus HopMaTHBHOro XapakTepa B
npeamMOyny He BKJIIOYAIOTCH.

6.2.HopmaruBHele npeanucams opopmisiiotes B Bume IYHKTOB, KOTOpBLIE HYMepyioTcs
apabCKuMH uH(paMy ¢ TOYKOH U 3ar0JIOBKOB He uMetoT. ITyHKTBI Moryt NOApa3IenaTbCs Ha
TNOAIYHKTBI, KOTOPBIE MOIYT HMETh GYKBEHHYIO MM LHbPOBYIO HYyMepallHIO.

6.3.3HaunTeNbHbIE 110 00beMy JIOKaTbHBIE aKTHI MOTYT JCJIHTLCSI HA [J1aBbL, KOTOpbIe
HYMCPYIOTCSl pPHMCKHMH LH(YPAMH H HMEIOT 3ar0JIOBKH.

6.4.Eciu B nokanbHOM akTe npuBonaTcs tabmuubl, rpaduky, KapThl, CXeMBbl, TO OHM, Kak
[IPaBHJIO, JNOKHBI O(OPMIISATECA B BHIe NMPHJIOKEHUH, a COOTBETCTBYIOIIME MYHKTHI aKTa
AOJDKHBI MMETh CCBUIKH Ha 3TH NPUIOKEHHUS,

6.5.JIoKaNIbHBIH aKT ¢ NPHIOKEHHAMH AOIDKEH HMETh CKBO3HYIO HYMEPALHIO CTPAHHLL,

6.6. JlokanbHblit akT m3naraercs ma FOCYIapCTBCHHOM si3bike PD U nomken coorsercTBoBaT
JIHTEPATYPHBIM HOpMaM.

6.7.CTpyKTypa N0KaIbHOrO aKTa 10JKHA OBITh JIOrHYecKH 000CHOBAHHOI, OTBeyaloWel 1e/sMm
H 3aja4aM TpaBOBOIO PETYJIHPOBAHHS, a TaKKe obecrieunBaroLIel oruuecKkoe pasBUTHE H
[IPaBHJIEHOC TIOHMMaHUE JaHHOTO JIOKAIBLHOIO aKTa.

6.8. B nOKaibHBIX akTax naroTcs ONpPE/CNCHNsS BBOIMMBIX FOPHAMYECKHX, TEXHHUYCCKHX W
APYTHX  CNCLHANBbHBIX  TEPDMHHOB, €CH OHM He  SBJISIOTCS OOIIEH3BECTHBIMH 1
HEYNOTPeO/IIEMBIMH B 3aKOHOJATE/LCTRE Poccniickoit  ®enepaunn PErHOHATBHOM
3aKOHOJIATEJILCTRE,

6.9.He nonyckaercs MCpeNHChIBaNE ¢ 3aKkoHOB. [Ipu HeoOGXoaHMOCTH 510 Jenaercs B
OTCBUIOYHOMH (hopMe.

VIL. OcHoBuble TpeGoBanus K JIOKAJILHBIM aKTaM

Jlokanbnble akter OO n0mKHEBI COOTBETCTBOBATH CIIEAYIOIHM TPeGOBAHUSIM:

7.1. Ionoxenue

AOIDKHO COJEpKaTh CHENyIomne 00s3aTelbHbie PEKBH3HTBI: 00O3HAYeHHE BHIA JIOKATBHOIO
dKTd, €ro HAMMCHOBAHHWE, TP NPHHATO, YTBEPIKACHO, COrACOBAHO; PEruCTPAIHOHHbIH
HOMEp, TCKCT, COOTBETCTBYIOWIMH €r0 HAaHMEHOBAHMIO: OTMETKY O HAJIHYUH [PHIOKEHHH
H COIJIaCOBaHHS.

7.2. IlpaBuna

AOJLKHBI CONEPXKATh CHEAYIOIHE 06A3aTeNbHbIE PEKBH3HTBI :0003HaueHHe BHAA JIOKATLHOIO
dKTa; ero HauMEHOBaHHe, IPU(LI TPHHATHS W YTBCPAKACHHUSA, TEKCT, COOTBETCTBYIOIINI ero
HAHMCHOBAHHIO; OTMETKY O HAJIMYMH NPUIOKEHHS, PErHCTPALMOHHBIH HOMep.

7.3 MHcTpykunu



JIOJUKHBI COZIEPIKaTh CleAyromue o0s3arenbHble peKBU3MTHI: 0003HAYE€HHE BHIA JIOKAILHOIO
aKTa; €ro HaWMEHOBaHHE, PH(BLI NPHHATHA M YTBEPXKICHHS, TEKCT, COOTBETCTBYIOLIMI €ro
HAaHMEHOBAHHIO; OTMETKY O HAIHYHH NPUIIOKEHHS; PErHCTPALIHOHHBIN HOMED.
7.4.IloctanoBneHue

JO/DKHO COACpXkaTh ClAEAyKolIHe 00s3aTe/bHble PeKBHU3UTHI: 0003HAYEHHE BHMIA JIOKAILHOIO
aKTa, €ro HaMMEHOBaHHe, MECTO M JaTy [pPHHATHS, TEKCT, COOTBETCTBYIOIHH €ro
HaHMEHOBaHMIO; JIOJUKHOCTb, (aMHIMIO, WHHLUHAIBI W MHOMINNCH JIMIA, BBIHECIIETO
IOCTAHOBJICHHE; OTTHCK IEYaTH.

7.5. Peenus

JOJIKHBI COJICPIKATh CIIEAYyIOLHe 00s3aTebHble PEKBH3UTHI: 0003HAUYEHHE BUAA JIOKAJIBHOIO
aKTa; MeCTO M [aTy MPHHATHSA, TEKCT, AOKHOCTb, (DaMHIMIO, MHMLMAIBI M MOANHCH JIHLIA.
NPUHSBILETO pellIeHHe, OTTUCK MeYaTH.

7.6. Ilpukasel u pacnopsxenuss pykoBoautens OO [OKHBI COAEPKATH CICAYIOLIHE
00si3aTeNIbHbIE PEKBU3UTHI: 0003HAYCHHE BHA JOKATBLHOTO aKTa M €ro HauMEeHOBAHHE; MECTO U
Aary NpUHATHSA, PETHCTPALIHOHHBIN HOMEP, TEKCT, JOKHOCTD, (JaMUJIHIO, HHUIHANBI U [OJMUCH
pykosomutess OO. Ipuka3sel 1 pacriopsikeHHs BRIMONHAIOTCS Ha 61anke OO,

7.7. IIpoTOKONBI M aKTHI

JOJKHBI COZEpXKATh Cleaylomue o0s3aTenbHble PeKBH3HTHI: 0003HAYEeHHE BHJA JIOKATBHOIO
AKTa;MECTO U ATy NPUHATHSA, HOMEp; CIUCOK MPUCYTCTBYIOMINX; TEKCT, COAEPIKAILMI TTOBECTKY
AHsl, OMHCAHWE XOJa, MOPSAKA H MPOLUEAYPbl COBEPIIAEMBIX ONpPEACHEHHBIX (IOPHINYECCKH
3HAYUMBIX) feficTBHi KGO OTCYTCTBHE OMpejeeHHbIX (aKTOB; [0MKHOCTh, (HaMUIMIO,
MHHIHAJILL M [OANMCH JIHIA (JMI), COCTABMBIUMX WM NMPHHUMABIIHMX Y4acTHE B COCTABJICHHH
NPOTOKOJIA WM aKTa,

7.8. MeToauyeckne peKoMeH 1aliu

JOJIKHBL COACPIKATh CIEAYIoUmMe 00a3aTelibHble PeKBU3HTHI: 0003HAYEHHE BHIA JIOKAJIBHOIO
aKTta, MeECTO M Jary [pUHATHS, €r0 HAHMEHOBAHHWE, TEKCT, COOTBETCTBYIOLIMI  ero
HAHMEHOBAHHIO H COJICPIKALLMA yKa3aHHe Ha BUJ, HAHMEHOBAHHWE M [Ty MPHHATHS PABUIT WX
WHCTPYKUMH, HOPMBI KOTOPBIX pa3bsACHAIOTCS, KOHKPETH3MPYIOTCS HIH ETalH3HPYIOTCS
METOJMYECKHMH ~ PEKOMCHIALMAMH; JOJDKHOCTb,  (GaMMInMs, HMHUUM&IL  Juua  (1um),
COCTaBUBIUMX METOAMYECKHE PEKOMEH IAIHH.

7.9. IlporpamMMbl H NJIaHEI

JOJKHBI COACPXKATh CleAylolHe o0s3aTe/bHble PeKBU3HTHI: 0003HAYEHHE BHAA JIOKAIBLHOIO
aKTa; MECTO M JaTy NPHHATHS, HAMMEHOBAHHE W TEKCT JIOKAILHOTO aKTa, COOTBETCTBYIOIIHE €ro
HAHMEHOBAHHIO.

7.10. JlonKHOCTHAS HHCTPYKLMS

JlomKHOCTHAs MHCTPYKUMS pabOTHHKA JO/MKHA CONEPHKATh ClEAYIOIIHE pasfebl: ODLIMe
TI0JIOJKEHHUSA; OCHOBHBIC  3a/1a4H, IIpaBa, pelocTaBasieMble  pabOTHUKY M ero o0S3aHHOCTH:
B3aUMOJICHCTBHS; OTBETCTBEHHOCTh 3a HEKaueCTBEHHOE H HECBOEBpPEMEHHOE
BBINOJTHEHHE(HEUCTIOIHEHHE ) 00s3aHHOCTEHH, [IPE1lYCMOTPEHHBIX JIOJIKHOCTHOM
MHCTPYKIHEH; TpeDoBaHUs K pabOTHHKY.

ITpu paspaGorke JOMKHOCTHBIX MHCTPYKLHH pabOTHHKOB PEKOMEHYETCs PYKOBOACTBOBATLCS
[Ipuxasom Munsapascoupassutus P® ot 14 asrycra 2009 roga Ne 593 «O6 YTBEPXKIAECHHH
Enunoro kBanudukanuoHHOro cnpaBouHHKa J0JDKHOCTEH pPYKOBOIMTENEH, CHEHAINCTOR
cryxammx, pasaen  «KBanuQuKanMOHHBIE — XapaKTEPHCTHKH  JOJDKHOCTEH  pabOTHHKOB
o0Opa3oBaHus».

7.11.TIpu 1OAroTOBKE JIOKAIBLHBIX AKTOB, PEryJIHPYIOLMX COUHATLHO-TPYAOBBIE OTHOLICHUS
(Haripumep, KOJUICKTHBHBIH JI0TOBOp, MpaBHia BHYTPEHHETO pacropsiaka W Jp.) creayer
PYKOBOJICTBOBATHCS PEKOMEH/IALMAMH O HUX.

7.12.Cpen noxanbheix aktoB OO BbICLIYIO IOpUAMYECKYIO ciiTy umeer Yeras OO. [Toaromy
npunuMaemeie B OO J0KaTbHBIC aKThl HE JOJIKHBI IPOTHBOPEYHTH ero YeTaBy.

VIII. Jokymenranus

8.1. JlokasibHble aKThl IPOXOAT NPOLELYPY PErHCTPALIMU B CHIELHATLHOM XKy pPHAJE.

\.a



8.2.00s3aTe/IbHOM PerucTpaluy MOUIeKAT [OIOKEHHS, NpaBuia, HWHCTPYKIUMUH, TMPHKA3bl H
pacnopstkeHus pykoBoautess OO.

8.3. Permcrpaumio JOKamBHBIX  aKTOB OCYLIECTBIISICT  OTBETCTBEHHBIH 3a  BejeHHe
A€IONPOM3BOACTBA COIIACHO HHCTPYKLMH 110 Ie0npou3BoacTBy B OO.

8.4. Perucrpaums nonoxeHwui, NpaBHJI H MHCTPYKUMH OCYLIECTBISETCS He IO3JHee AHA HX
YTBepikACHUs pykosoautenem OO, npukasoB H pacrnopsokeHuit pykopomutens OO0 — He
MO3/IHEE JIHS UX H3IaHHSL.

[X. Tlopsinok BHECeHNUS H3MEHEHUS H IONONHEHUH B TOKATbHBIE AKThI

9.1. B neiictBytomue B OO n0KanbHBIE aKTHI MOTYT ObITb BHECEHBI H3MEHEHHS H JOTOTHEHH S,
9.2. Tlopsinok BHECEHHS W3MEHEHMN M JOMOJHEHHH B JOKAIbHBIE akThl OO OIpee/seTcs B
CaMHX JIOKJIBHBIX aKTaX. B OCTanbHBIX cayyasx M3MEHEHHS W JOMOTHEHHS OCYILUECTBJIAKOTCH B
CJIEIYIOLIEM TOPSJIKE:

9.2.1. BHeceHHe H3MEHEHHMH M 1OMOJIHEHHI OCYUIECTBIIACTCA B TMOpSAKE, YCTAHOBICHHOM B
JIOKAJILHOM HOPMAaTHBHOM aKTe, Ha OCHOBAHUH KOTOPOTO BHOCATCS H3MEHEHHS:

9.2.2. VI3MeHeHHs U JIONIOJIHEHHUS B JIOKAIBHBIE AKThI: MOMOKEHUS NPHHsATHIE €3 cornacoBanus ¢
OpraHoM  yNpaBI€HHs (CamMOyMNpaBJieHHs), [paBuia, WHCTPYKIIHMH, NpPOTPaMMBI,  ILJIAHBI,
[IOCTAHOBJICHHS, PCLICHHSA, NPHKA3bl H pacrnopsukeHus pykoBomutens OO, BHocsTes yTeM
H3lanus mpukasa pykoBoautens OO o BHeCEHHH M3MEHEHHH WM JOMONHEHHH B JOKAILHLIH
HOPMATHUBHBIH aKT;

9.2.3. M3MeHeHHsI M JIONOTHEHHS B MOJOKEHHMS., NIPHHATBIE T0CNIE COTIACOBAHUS ¢ OpPraHoOM
FOCYNapCTBEHHO-00IECTBEHHOrO  YIpaB/ieHus (CaMoympaBieHns ), BHOCSTCS nyTeM H3JaHUs
Npukasa pykosomutesns OO 0 BHeCEHHH M3MEHEHMil WM [ONMOJHEHHH B JIOKAIBHBIA aKr C
NPEIBaPUTEIBHBIM IOJIyY€HHEM OT HEro COTIacHs.

9.3.MI3MeHeHHUS 1 IONONTHEHHS B JIOKAIBHBIH aKT BCTYNAKOT B CHITY C JIaThl, YKa3aHHOM B NpHKase
O BHECCHHHM H3MEHEHHH MM JONOJIHEHHH B JIOKAIBHBI HOPMAaTHBHBIH aKT, a B cllyyae
OTCYTCTBHA YKa3aHHS B HEM JaThl — I10 UCTEUECHHIO 7 KAJICHAAPHBIX AHEH C 1aThl BCTYILJICHHA
TIPHKA3a O BHECCHHH H3MEHCHHH HIIH JOTIOJIHEHHHT B JIOKAIBHBIH aKT B CHITY.

9.4 VI3MeHEeHHs: W JIOTIONHEHHS B npeinucanus W TpeDOBaHHs, TNPOTOKONBI M AKTHI,
METOLMYCCKHE PEKOMEHAALMH, aKThl O MPU3HAHWUM JIOKAJIBHBIX AKTOB YTPATHBIIHMH CHITY, He
BHOCSTCSI.

X. 3aka0uHTeIbHBIE N0J10KeHHS

10.1.Hacrosimee IlonoxkeHHe momiekuT 00513aTeNLHOMY ~ COTJIACOBAHMIO ¢  OPraHoM
camoymnpasnenus 00,

10.2. TTonoxenue BCTynaeT B CHITY ¢ J1aThl €0 YTBEep#JIeHHs pykoBoauTenem Q0.
10.3.ITonoxenne yrpaunsaer cuny B Cllyvae NpHHATHs HOBOTO [1010%KEeHHS 0 TOKATBHBIX AKTAX.
10.4.Bonpockl, He yperympoBaHHBIE HACTOSIIMM Tlonoxkenuem, moanexar yperynupoBaHuio B
COOTBETCTBHH C JCHCTBYIOLIMM 3aKOHOATeNbCTBOM P®, Yeraom OO M MHBIMH JIOKQIBHBIMH
HOpMaTUBHBIMH akTamu OO. '

ITpumeyanwue.

1.Paznensr 6 u 7 ITonoxenus MOryt GuITh obopmiensl B Bune MHCTpykuuu, npriaraeMoil K
Hemy, a B Ilonoxenuu nenaercs Toneko otchuika. To %ke MOKHO CAeiaTh H C PANIOM IPYTHX
Pa3/C/IOB HIIH OTAEIBHBIX MYHKTOB 110 YCMOTPEHHIO pa3paboT4HKa.

2.3a HEHCNIONHEHHE WM HEHALIEKALIEE HCIOIHEHHE TpeOOBaHHH, YCTAHOBIEHHLIX B
JoKanbHbIX akTax 00:

coTpyHUKH OO HECYT OTBETCTBEHHOCTh B COOTBETCTBHH ¢ Y CTABOM 00, TK P,
O0yyalolHecs, — BOCIHTAHHMKH, HX  POIMTENH (3aKOHHBIC ~ NpPENCTABHTENH),  HECyT
OTBETCTBEHHOCTE B MOpsAKe H  (opMax, NPeayCMOTPEHHBIX 3aKOHOAATENbCTBOM P,
JIOKaNnbHBIMH HOpMaTHBHBIMH akTamu 00, Yerasom Q0.

O3HaKOMJIEHBI:
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