IIpunoxenue 3
K npuka3y ot 25 .06.2021r. Nel76

PEI'JTAMEHT BEJAEHMUS 3JIEKTPOHHOI'O )KYPHAJIA
B MBOY «KOJIBIHOBCKAS CPE/IHASA HIKOJIA»

1. O01ue moJI0KeHHUA

1.1. Hacrosimuii periaMeHT OmpeaenseT YCIOBHUS W TpaBHJIa BEACHHUS DJICKTPOHHOTO
KypHaia, KOHTPOJS 3a BEICHHEM JJEKTPOHHOTO JKypHaja, MpPOLEAYyphl OOecTeYeHus
JOCTOBEPHOCTH BBOJUMBIX B JJIEKTPOHHBINA KYpHal JaHHBIX, HAJSKHOCTH WX XpaHEHHUS U
KOHTpOJISI 32 COOTBETCTBHEM JJIEKTPOHHOTO J>XypHaja TpeOOBaHHSIM K JOKYMEHTOOOOPOTY,
BKJIIOUAsi CO3JJaHME PE3EPBHBIX KON, TBEPbIX KOMHI (Ha OyMa)kHOM HOCUTEINE) U JIp.

1.2. B cooTBeTcTBMH C JACUCTBYIOIIMM 3aKOHOJATEIHLCTBOM 00pa3oBaTeIbHOE
YUpEeXKJIEHHE BIIPAaBE CaMOCTOSATEIbHO BBIOMpAaTh (QOpPMBI M CHOCOOBI BEAEHUS Yydera
yCIIEBaEMOCTH.

1.3. OTBETCTBEHHOCTH 3a COOTBETCTBUE PE3YJIbTATOB ydeTa JAEHCTBYIOIIUM HOPMAaM H, B
YaCTHOCTH, HACTOSIIEMY pErjJaMeHTy H JIOKaJbHBIM  akKTaM, HECeT pPYKOBOJIUTEINb
00pa30BaTENIbHOTO YUPEKICHUS.

1.4. OTBETCTBEHHOCTh 32 COOTBETCTBUE YUETHBIX 3aMUCEH pakTaM peann3anuu y4eOHOTOo
mporiecca JISKHUT Ha PYKOBOIUTENE 00pa30BaTEIBHOTO YUPEKIACHUSI.

1.5. Tlpu BeneHuu ydera HEOOXOAMMO O0OecHeUUTh COOIIOACHHE 3aKOHOJATENbCTBA O
MIEPCOHATBHBIX JaHHBIX.

1.6. [Tomumo 00s13aHHOCTH HHPOPMUPOBATH OOYUAIOIIMXCA U UX POTUTENCH (3aKOHHBIX
MpEeACTaBUTENCH) 00 YCIeBaeMOCTH, O PACIHCAHUM 3aHATHNW W MEPONPHUATHH, XOJe y4eOHOTO
mporecca, 00pa3oBaTeIbHOE YYPEKICHHE O0O0s3aHO OTKPBITO MYOIMKOBATh Pa3IUYHYIO
nHpopMalMi0, B YAaCTHOCTH, OO0 OKa3blBa€MbIX yciayrax M HHBIX JaHHBIX. Takoe
MH(OPMHUPOBAHUE MOXKET OCYHIECTBIATHCA KaK HE3aBHUCHUMO OT CHCTEMbI ydeTa y4eOHOTo
rpolecca, Tak ¥ B €JMHON JIOTUKE, €CJIM y4YeT BeIeTCs B paMKax 00bequHSIONIeH 3T QpyHKINUN
CUCTEMBI.

2. O0mue npaBuWiia BeleHUs yueTa

2.1. Buecenue wuHGpOpManuu O 3aHATHM U OTMETKH OO0 OTCYTCTBYIOIIUX JOJKHBI
MPOU3BOJIUTECS N0 (DaKkTy B JIeHb IpoBeaeHUs. Ecnu 3aHsaTHE MPOBOIMIOCH BMECTO OCHOBHOTO
npenojaBaTens, (akT 3aMeHbI I0JKEH OTPaKaThCsl B MOMEHT BHECEHUS YUETHOM 3aIliCH.

2.2. BaeceHue B xypHaJI HHPOpPMAIIMU O JTOMAIIHEM 33JaHUH JOJKHO MPOU3BOJAUTHCS B
JIEHb MPOBEACHUS 3aHATUA. 3a/laHue JOJKHO BHOCHUTHCS B JKypHal He mo3jaHee | yaca mocie
OKOHYAHUS 3aHATUHN B 3TOT JICHb.

2.3. Eciu cucrema yyeTra MO3BOJIIET BECTU pPa3AEIbHO YYeT 3aHSATHH U 3aJaHuil,
pEeKOMEHAyeTCsl 3apaHee pa3MellaTh 3aJaHusi, YTOObl y 0O0ydaromuxcs Obljla BO3MOXHOCTH
3a01arOBpEeMEHHO IJIAHUPOBATH CBOE BpEMSI.

2.4. Pe3ynbTaThl OIICHMBAHHUS BBHITIOJHEHHBIX OOYYAIOIIUMUCS TMHCHMEHHBIX paldoT
JOJKHBI BBICTABIISITHCS HE MMO3/AHEEe | Hemenu co AHS HUX NPOBEACHHUS B COOTBETCTBUM C
MPUHATHIMU B 00pa30BaTENbHOM YUPEKICHUH MPAaBUIAMU OIIEHKU paboT.

2.5. ApXMBHOE XpaHEHHE YUYETHBIX JAaHHBIX JOJUKHO MPEIyCMaTpUBaTh KOHTPOIb 32 UX
L[EJIOCTHOCTBIO U JIOCTOBEPHOCTBHIO HA MPOTSHKEHHH BCETO HEOOXOAMMOIO CpOKa, Halpumep,
MOMOIIBIO AJIEKTPOHHOM MOAMMUCH. OJEKTPOHHOE XPAHEHHWE aPXMBHBIX JaHHBIX JOJKHO
OCYHIECTBJIATHCA MUHUMAIBHO HA IBYX HOCUTENSAX U XPAHUTHCS B PA3HBIX MOMEUICHUSX.

3. VYciaoBus HHPOPMHMPOBAHUS OOYyYAIOIIMXCA W MX poauTeieil (3aKOHHBIX
npeacTaBuTesIei)

3.1. Ilpu BeneHuM yd4era SJIEKTPOHHBIM 00Opa3oM y oOyyaromUXcs U UX POJUTENeH
(3aKOHHBIX TpEJCTaBUTENEH) JODKHA OBITh BO3MOXKHOCTH OTEPATUBHOTO  MOJTYYCHUS



uHdpopmanuu  Oe3  oOpamieHus K  COTPYAHHKAM  OOpa3oBATEIILHOTO  YUPEIKICHHS
(aBromatuueckn). [Ipomemypa aBTOMaTH4ECKOTO JOCTyHna K HMH(POpPMALMU JOJDKHA OBITh
o0mIe10CTyHA.

Perynspaocts uH(pOpMUpOBaHHS OOyJarOmUXCs M HX pOAHUTENed 00 YCHEemHOCTH
oOyyaromerocsi 1 mpo6jeMax B peanu3anuu y4eOHOTO Impolecca IOJDKHA ObITh HE peXe ueM
OJIMH pa3 HeJelto, a B CIyJae He3aIJIaHUPOBAHHOTO OO0l — HE peke OJTHOTO pasa B JBE HEJICIH.

3.2. PexomeHnmyercsi peryisipHo HMH(GOpPMUPOBATH OOYYAIOIIUXCA M HX POTUTEICH O
MIPOTHO3€ MX UTOTOBOM YCIIEUTHOCTH 33 OTUYETHBIA MEpPHOJ] (Y€TBEPTh, TPUMECTP, MOIYTOJHe U
mnp.).

3.3. Uudopmanus 00 HTOTOBOM OLEHUBAHMM M KOHKYPCHBIX (PK3aMEHAIlMOHHBIX)
WCTIBITAaHUSX JIOJDKHA OBITHh JTOCTYITHA OOYYAIOMIMMCS U UX POJIUTEINSIM HE TI03KE CYTOK IMOCIe
MOJIy4EHUS PEe3yIbTaTOB.

3.4. locraBka uHpopManud 00y4aronuMcs U UX POJTUTEISIM MOXKET OCYIIECTBIISITHCS B
COTJIaCOBAaHHOM (hopMe, B HaCTHOCTH, 10 YKa3aHHBIM MMHU KOHTAaKTHBIM JAaHHBIM JH00, €CIIH 3TO
MpeIyCMaTPUBAET AIIEKTPOHHAS CHCTEMa, BBEJACHHBIM CaMOCTOATENHHO. [lepenaya KOHTaKTHBIX
JAHHBIX JIOJDKHA OCYIIECTBIIATHCS POIAUTEISIMA MHUCHBMEHHO WMJIM C IPUMEHEHHUEM 3JICKTPOHHBIX
CHCTEM Iepeayl TOKYMEHTOB IEKTPOHHON MOIIHUCHIO.

4. YcioBusi COBMEIICHHOTO XpaHEHHUs JAHHBIX B AJEKTPOHHOM BHJE M HAa OyMa)KHBIX
HOCHTEJISAX

4.1. Tlpu BBIBeI€HWU Ha TMe€YaTh JAHHBIX M3 DJIEKTPOHHOM (OPMBI OHU JOJKHBI
3aBEpATHCS B YCTAHOBIICHHOM IOPSIKE. APXHBHOE XpaHEHUE YUETHBIX JaHHBIX HA OyMa)KHBIX
HOCHTEJSX JOJDKHO OCYHIECTBIISITHCS B COOTBETCTBUHU C JICHCTBYIOIIUM AIMHHHUCTPATHBHBIM
perimameHToM PocoOpHam3opa, yTBepKACHHBIM MpukazoM MunoOpHayku Poccuun ot 21 ssHBaps
2009 1. Ne 9.

4.2. CpoaHas BEIOMOCTh HMTOTOBOM YCHENTHOCTH Kjacca 3a YYEOHBIM ToJ JOJDKHA
BBIBOJAUTHCS M3 CHUCTEMBl YydeTa B TOM BHJE, KOTOPBIA MPEAYCMOTPEH ACUCTBYIONIMMU
TpeOOBaHUSAMU apXUBHOU CiIyxObl. Eciiu JanHble 0 yueOHOMY TOy XpaHSATCS B 3JIEKTPOHHOM
BHJIE, CBOJIHASI BEIOMOCTh MOXKET OBITh IE€pe/laHa B apXUB Cpa3y MO 3aBEpIICHUN BEICHUS yyeTa
B COOTBETCTBYIOIIEM KJIACCHOM >KypHalle.

4.3. Ilpu BeneHUM ydeTa B AJIGKTPOHHOM BHJIE HEOOXOAMMOCTh BBIBOJIA JAHHBIX Ha
neyath omnpenensiercs coorBerctBueM cuctembl ['OCT P MCO 15489-1-2007 «Cucrema
CTaHIapTOB 1Mo wuH(OpManuK, OHOIMOTEYHOMY U HU3JATENbCKOMY Jely. YIpaBicHHE
nokymeHTamMu. O0Ie TpedoBaHUS .

4.4. XpaHeHue *KypHaJIOB YCIIEBAEMOCTH OOYUYaIOIIUXCS HA JEKTPOHHBIX U OYMa)KHBIX
HOCHUTEIAX 00ecreynBaeTcsl B TEUCHHE 5 JIET, B IIENIAX XpaHEHUs Ha OyMa)KHBIX HOCHUTEIAX -
OJIMH pa3 B roji, Mo OKOHYaHUU yueOHOTro roja, Ho He no3anee 30 MIOHA, BBIBOJUTCA Ha MeYaTh
AJIEKTPOHHAS BEpCHsl JKypHala YCIEBAaeMOCTH, MPOIIMBAETCS M CKPEIUISETCS MOJIMUCKHIO
JTUPEKTOpa U MeUaThio yUpekAeHUs (FIIEKTPOHHOMN MOIMUCHI0 B COOTBETCTBUU ¢ DefepanibHbIM
3ak0oHOM 0T 06.04.2011 Ne 63-D3 «O0 351eKTPOHHON MOMUCHY);

4.5. XpaHeHHE H3BATHIX W3 DIIEKTPOHHBIX JKYPHAJIOB YCHEBAEMOCTH OOYJarOIIUXCS
CBOJIHBIX BEJIOMOCTEN yCIIEBA€MOCTH Ha 3JIEKTPOHHBIX U OyMaXKHBIX HOCUTENSIX 00ecriednBaeTcs
B TeueHHe 25 JIeT, B LeJsIX XpaHEeHUsI Ha OYMa)KHBIX HOCHUTENISIX - OJIUH pa3 B roJl, IO OKOHYaHUU
y4eOHOTo roja, Ho He no3aHee 30 MIOHS, BHIBOJUTCS Ha Me4yaTh 3JIEKTPOHHAsl BEPCHsI CBOJIHBIX
BEJIOMOCTEH YCIIEBA€MOCTH, MPOIINBAETCS U CKPEIUIAETCS MOANUCHI0 TUPEKTOpa U IeyaThio
yupexaeHus (JIEKTPOHHON MOAMMUCHI0 B COOTBETCTBUU ¢ DenepanbHbiM 3akoHOM oT 06.04.2011
Ne 63-D3 «O06 371€KTPOHHON TOIIHCHY).

B Ttex acmekrax, B KOTOpPBIX JJIEKTPOHHas cCHCTEMa He OO0ecreyuBaeT TpeOyeMbIX
XapaKTEePUCTHK JJIsl MPU3HAHUS JaHHBIX ydeTa JOKYMEHTOM, HEOOXOIMMO BHIBOJUTH JaHHbBIE HA
nevyaTh U XpaHUTh Ha OyMa)XKHOM HOCHUTEJIE.

Hamnpumep:

* eCJIM CUCTEeMa He MpeaycMaTpUBAET HAJIC)KHOTO KOHTPOJIS 32 UCTIPABICHHUSIMHU, JaHHBIE
JIOJI’KHBI BBIBOJIMTHCS HA ME€YaTh B KOHIIE KaXKIOT0 OTYETHOTO MEePHUOa;



* eciaM CHCTEMa ydyeTa He TO3BOJSIET XpaHUTh apXWBHBIE JaHHBIE B OOIIEAOCTYITHOM
¢dopmate, He TpeOYIOIIEM CHEIHMAIBLHOIO MPOTrPaMMHOTO oOecreyeHns, He0OX0JMMO BBIBOJIUTH
JAHHBIE HA TeYaTh 0 OKOHYaHUU Y4€OHOTO T0/a;

¢ CCJIM JAHHBIC YUCTa MPOMYHICHHBIX W 3aMCHICHHBIX YPOKOB B 3JICKTPOHHOM BHJC HC
MO3BOJISIOT JIETKO HOJYYUTh MH(YOPMAIUIO 10 JIFOOOMY COTPYIHHKY H/HIIM 32 JIFOOOW MeCHIL,
HGO6XO[[I/IMO BBIBOAUTH JAHHBIC HA I1€9YaTh €KEMECAYHO.



