ITPUHATO YTBEPX/IEHO

eNarorun4yecKuM COBETOM [Ipukaz MBOY  «KomnbroBckass  cpeansis
or 21.04.2021 rona mkoiay ot 21.04.2021 ropa
poTokoy Ne 2 Ne 88-0/n

IToso:xeHnne

0 IIKOJbHOM 0M0JMOTEeYHOM (POHIE YUHeOHUKOB, MOPSAJAKE €ro
¢GopmupoBanus, yuera, uCnoJab30BaHUS U 00ecredeHUs
coxpanHocT B MBOY «KoJubloBCKasi CpeIHAS IIKO0JIA»

1. O01mue MoJI0KeHu s

1.1. Jannoe IoJioxkenne o 6MO61M0OTEYHOM (POHAE IIKOJIBI pa3pabOTaHO B COOTBETCTBUU
¢ @enepanpubiM 3akoHOM Ne 273-03 ot 29.12.2012 «O6 o6pazoBanuu B Poccuiickoit
Oenepann» ¢ uzMeHeHusiMu ot 24 wmapra 2021 roma, ®3 ot 29.12.94 Ne 78-03 «O
OoubnuoreynoM zgene» B peaakiuu ot 1 mas 2019 r., Ilpukasom MuHuCTEpCTBa KYyJIbTYpPHI
Poccuiickoit @eaepannn ot 8 okTsiopst 2012 roga N 1077 «O6 yrBepxkaenuu [lopsnka ydera
JIOKYMEHTOB, BXOJSIIUX B cocTaB OnbmuoreyHoro GoHAa» ¢ u3MeHeHusMu Ha 2 despans 2017
rona, [Tucemom MunucrepctBa oOpa3oBanus u Hayku Poccuiickoit @enepanuu ot 08.12.2011r.
Ne MI-1634/03 «OO6 ucrnonp30BaHWU Y4YEOHHUKOB B 0Opa30oBaTEIbHOM MpOIECCe», a TaKkKe
YctaBoM 00pa3oBaTelbHOW OpraHu3allid U APYTMMU HOPMATHBHBIMHM TIPABOBBIMH aKTaMHU
Poccuiickoit ®enepanuu, perIaMeHTUPYIOLIIUMHU JIEATENBHOCTh OpraHu3alNil,
OCYIIECTBISIONIUX 00pa30BaATEIbHYIO JESTENbHOCTD.

1.2. Hacrosiiee lonoocenue o wxonvHom dubauomeunom ¢honoe (nanee — Ilonoxenue)
OTIpEICIISIET NOPAOOK yuema OubIuomeyHo20 ¢ornoa u Mexanu3M (OPMUPOBAHUS, COXPAHHOCTU
U TPEIOCTABIICHUS B IMOJIb30BAHHE YYCOHUKOB, YYCOHBIX IMOCOOWH, Y4eOHO-METOIMYCCKHX
MaTepuaioB 0OydJarommMcs 0Opa3oBaTENbHON OpraHu3aluu (fajiee — MIKOJA), OCBaWBAIOIIUM
OCHOBHBIE OOpa3oBaTeNbHBIE TMpPOrpaMMbl B Tpenenax ¢eaepaqbHbBIX TOCYyAapCTBEHHBIX
0o0pa3oBaTeNbHBIX CTAHJIAPTOB, a TaKXKe 3aKpelisieT OTBETCTBEHHOCTh BCEX YYAaCTHUKOB
00pa3oBaTeNbHON JAESTEIHbHOCTH.

1.3. [ousaTus, ucrosub3dyemsle B [logoKeHun:

Yueonux — ydeOHOoe wu3gaHuWe, cojeplKallee CHCTEeMATHYEeCKOE W3JIOKEHUE Y4eOHOU
TUCIUIIMHBI, COOTBETCTBYIOIIEe Yy4eOHOW TmporpaMMe W OQHUIMAIBLHO YTBEPKICHHOE B
KauecTBE JJAaHHOTO BH1a. MOXXeT ObITh MPE/ICTABIICH B IEYATHOM U 3JIEKTPOHHOM (opMme.

Yueonoe nocobue — yaebnoe uznanue, JOMOIHSIONIEE WM 3aMEHSIONIEE YACTUYHO HIIU
MOJIHOCTHIO YUEOHUK, OUIINATIHFHO YTBEPKICHHOE B KAUECTBE JAHHOTO BUJIA.

Pabouasn mempaos — yuebOHOe mocoOue, UMeroliee OcoObl TUAAKTHYECKU ammapar,
CIOCOOCTBYIOIIMM CaMOCTOSATEILHON paboTe oOyuaromerocsi HajJ OCBOCHHEM y4eOHOTO
npeamerTa.

Yueono-memoouueckue mamepuansl — cCOBOKyIHOCTb MaT€pUalioB, B MOJIHOM 00beMe
o0ecreunBaroIIUX MPErnoaBaHue JaHHOW TUCIUILIMHEI (aTJIachl, KOHTYPHBIE KapThl, TOYPOYHOE
MJIAaHUPOBAHUE, CPEJICTBA KOHTPOJS 3HAHUM, CIPaBOYHBIE H3JaHUs, pabouyue MpOTrpaMMbl U
T.J.).

Cpeocmea o00yyenus u 6ocnumanus — JPYrUe WCTOYHUKU y4eOHOW uH)OpMmaIuu,
MPeI0CTaBIIsIeMbIe 00YJarOIIMMCS B X0/Ie 00pa30BaTeIbHON JESTEIbHOCTH.

1.4. Lensto Hacrosimero Ilomoxxenuss o OubmmoreyHoMm GOHAE SBISETCS CO3JaHUE
YCIIOBUH N7 MaKCUMAJILHOTO oOOecTeueHus: y4eOHOU IuTepaTrypoll OOYYaroIMXCsl IIKOJIBI,
MOBBIIICHHE OTBETCTBEHHOCTH TMI€IaTOTUYECKOTO KOJUICKTHBA M CEMBH 3a TIPABHIHHOE,
paloHaIbHOE HCIOJh30BAaHHE IIKOJBHBIX yYEeOHHKOB, OpraHu3amus paboThl cpenu




o0yyaromuxcss U MX POAUTENEH MO BOCIUTAHUIO OCO3HAHHOTO, OCPEXHOTO OTHOIICHUS K
y4eOHHUKY.

1.5. Yuer nokymeHTOB OuOMMOTEYHOTO (HOHOA SBISETCA OCHOBOM OTYETHOCTH U
IUTAHUPOBAHUS IEATEIBHOCTH OUOINOTEKH, CIIOCOOCTBYET 00ECIIEUeHHIO €T0 COXPAaHHOCTH.

2. ®opmupoBanne GoHIa YHeOHMKOB H NMOPSI0K yueTa (poHAa yueOHOI JIuTepaTypbl

2.1. KommiexkroBanue y4deOHOro QoHaa OMOIMOTEKH IIKOJbI MPOUCXOIUT HAa OCHOBE
©KEroHO yTBepKIaeMbix @enepaibHbIX MEpeYHed yYeOHHMKOB, DPEKOMEHJOBAHHBIX K
UCIONB30BAHUIO  TpU  pealid3allid  UMEIOIIMX  TOCYAApCTBEHHYIO  aKKpEIUTAIHIO
o0pa3oBaTeNbHbIX MPOTrpaMM HayaJbHOTO OOIIEr0, OCHOBHOTO OOMIEro, CpeaHero oOuero
o0pa3oBaHus, NepeUHell OpraHu3anrii, OCYIIECTBIIONUX BBITYCK YUE€OHBIX MOCOOMIA, KOTOpPBIE
JOITYCKAIOTCS K UCIOJB30BAHUIO TIPU PeaN3alui UMEIOIIUX FOCYAapCTBEHHYIO aKKPeIUTaIUI0
00pa3oBaTeNbHBIX MporpaMM. EXerogHo yTBEp)KAaeTcsi NepevyeHb YYEOHHMKOB M y4eOHBIX
nocoOuit 06pazoBaTeIbHON OPraHU3alINH.

2.2. O0pa3oBarenbHasi OpraHu3alus CaMOCTOITEIbHA B BEIOOPE U OIIPEJIEIECHUN:

e KOMIUIEKTa Y4YE€OHUKOB, Yy4YE€OHBIX IMOCOOMH, Y4eOHO-METOJIUYECKUX MaTepHUasoB,
o0ecreynBaroOIuX MPernoiaBaHue yueOHOTo npeaMeTa, Kypea, JUCHUILTHHBI (MOIYJIs);

e CpeICTB 00y4yeHHs W BochnuTaHus. Bwibop cpeactB oOydeHHs U BOCHUTAHUS
ompezensercs crnenudukod comepxkaHus W (GopMoW  opraHu3zanMKd  00pa3oBaTEIBHON
JESTEIIbHOCTH.

2.3. Tlononnenue ydeOHOTO (hOoHIA OOEcmeumBaeTcs 3a CUET CPEACTB (heaepabHOro,
pPErHOHANIBHOTO, MYHHIUIAIbHOrO OromkeToB (cT.35, 1n.2 ®degepanpHoro 3akoHa «0O06
oOpazoBanun B Poccuiickoii ~@enepanun»); HMHBIX HMCTOYHHMKOB, HE  3allpelllEHHBIX
3akoHOAaTeabCTBOM P®, B T.u. 0E3BO3ME3THOTO MOXKEPTBOBAHUS (PUINUECKUMHU W/UITU
IOPUINYECKUMU JINIIAMH.

2.4. B nensx obecrieueHus: 00y4arOmUXCs y4eOHHKAMH, YYEOHBIMU MOCOOMSIMH IIIKOJIa
MOKET B3aMMOJEWCTBOBAaTh C JIPYrUMHU 00I111€00pa30BaTEIbHBIMU OpraHU3alUsIMU pailoHa,
VYrpasienueM o0pa3oBaHHUsL.

2.5. HenocpencTBeHHOE pPyKOBOJACTBO M KOHTPOJIb pabOThl 1O CO3JAAHUIO U
CBOEBPEMEHHOMY IOMOJHEHUI0 OMOIMOTeYHOro (OHIA IMIKOIBHBIX Y4EOHHMKOB OCYIIECTBISET
JUPEKTOp 00pa3oBaTEIbHON OpraHU3aIHH.

2.6. JlomyckaeTcsi HCHOJb30BaHHE Y4YEOHO-METOAMYECKMX KOMILJIEKTOB, BXOJSIIUX B
@®enepalibHbIl  TepedeHb Y4YEOHHKOB, corjacoBaHHbIX Ha Ilemarormyeckom coBeTe U
YTBEP)KICHHBIX IPUKA30M TUPEKTOPA ILIKOJIBI.

2.7. Hnsa sddexTuBHON opraHU3aUK 00pa30BATEIBHONU JAESITEIBHOCTH HCIOIB3YETCs
yueOHO-MeToJuuecKoe o0ecreueHre u3 0JTHON MpeAMETHO-METOANYECKON JINHUY.

2.8. [Iporiecc pabotel 1o dopmupoBanuio ¢GoHaa y4eOHOW JMTEPATyphl BKIFOYAET
CJICTYIOIIINE ITAIbIL:

e paboTra menarormdeckoro koyiektuBa c¢ DenepanbHbIM MEpeYHEM  yUEOHHKOB,
PEKOMEH/I0BaHHBIX (JIOMYIIEHHBIX) K UCIOIb30BaHUIO B 00pa30BaTeIbHBIX OPraHU3AIMIX;

e TIOATOTOBKA CITMCKA YYEOHHMKOB, IUIAHUPYEMBIX K HCIOJIB30BAHUIO B HOBOM YYEOHOM
rojy;

e IPEJIOCTABIIEHUE cHHCcKa y4yeOHHMKOB IlenarormueckoMy COBETy Ha COIJIACOBaHHE H
YTBEP)KJICHUE;

e TMATHOCTUKA YPOBHSI OOECIEUEHHOCTH OOyYaroNIMXcsl Y4YeOHOW JHUTepaTypod Ha
CIIEAYIOUIMI y4eOHBIM TOJ B COOTBETCTBUM C KOHTHMHICHTOM OOYYaIOIIMXCS, COCTaBJIECHUE
MEePCIEKTUBHOTO TUIAaHA KOMIUIEKTOBaHUS y4eOHOTO (hOH/A;

e o(hopmiIeHHE 3aKa3a YUeOHHKOB U YU€OHBIX OCOOMI B COOTBETCTBUH C YTBEPXIECHHBIM
CIIHCKOM Y4eOHUKOB M TUIAHOM KOMILICKTOBAHUS;

e IIPOBEJICHUE AayKI[MOHA M 3aKJII0UYEHHE JIOTOBOpa C MOCTABIIMKOM O 3aKyIKe y4eOHOM
JUTEPaTypHI,

e TIPUEM U yUYET BHOBB IOCTYIHBILEH Y4eOHOMH IUTepaTypbl B OUOIHOTEKY.

2.9. bubnuoteuHslii POH MIKOIBHBIX YYEOHUKOB YUUTHIBAETCS U XPAHUTCSI OTAEIBHO OT
OCHOBHOTO (pOH/Ia MIKOJIHHOW OMOTMOTEKH.




2.10. K 6ubnunoreuynomy Qonay yueOHON muteparypsl (yueOHOMY (OHIYy) OTHOCSTCA
y4eOHHMKH, y4eOHble Tmocobus, opdorpadudeckue ciaoBapu, MaTeMaTHYCCKHUE TaOJIHIIBI,
COOpHUKH yNpakHEHWH W 3a7ay, NMPaKTHUKYMbl, KHUTH JUIsI YTEHHs, XpecToMaTuu, padboune
TeTpaax, aTJIachl, KOHTYpHbIE KapThl B IIEYATHOM U 3JIEKTPOHHOM BUJE, COJEPKAHUE KOTOPBIX
OTBEYaeT TPEeOOBAaHUSAM TOCYIAPCTBEHHBIX OOpa30BaTENBHBIX CTAHJAPTOB, O00ECHEUMBAIOIIMX
IPEEMCTBEHHOCTh M3Y4Y€HMs JAMCLUUIUIMH M CHCTEMAaTU3MPOBAHHBIX IO 00pa3oBaTEIbHBIM
obnacram.

2.11. JlokymeHTBl, BKIrO4aeMbie B (OHI OMOIMOTEKH, MapKupyrortcs. [Ipu 3TOM MoOryT
OBbITh MCIOJIb30BAHBI IITEMIIEIH, KHI)KHbIE 3HAKH, MHIMBUAYaAJIbHbIE IUTPUXOBBIE KOJbI, JpyTUe
BUIBI MAPKUPOBKH.

2.12. JIOKyMeHTBI MOCTYyHalT B OMOJMOTEKY M BKJIIOYAIOTCS B OMOIMOTEUHBIH (POHI B
pe3yJbTaTe IMOCTaBKH O00S3aTENIbHOTO 3K3EMIUIApa, MOKYNKH (TOAMHUCKHA, OOMEHa, dapeHHs,
IIOKEPTBOBAHUS, KONUPOBaHMUsS OpUTMHAIOB M3  (oHma Oubnmoreku). JlOKyMEHTHI,
MOJATOTOBJICHHBIE K IpUeMy B OuOiMoTe4HbIH (OoHM, MOABEpraioTcs MEepBUYHON 00paboTKe U
UH/IUBUYaIbHOMY YYETY.

2.13. JIokyMeHTbI IPUHUMAIOTCS 10 NIEPBUYHBIM YUETHBIM JOKYMEHTaM (HakIaaHas, aKT),
BKJIIOYAOLUM CIIUCOK MOCTYTIJICHUH.

2.14. TlpuemM DOKYMEHTOB, IMOCTYNAIOIIUX B OMONMMOTEKY 0€3 MepBUYHBIX JOKYMEHTOB Ha
06e3Bo3Me31HOM  OocHOBe  (OOs3aTeNbHbIE  JK3EMIUISPBL,  JEMO3UTHBIE  HK3EMIUISIPHI
MEXIYHApOJHBIX OpraHu3anuid, 0€3BO3ME3IHbIC TOCTYIUICHUS! U3 HEM3BECTHBIX M aHOHMMHBIX
UCTOYHUKOB), 0pOPMIISETCS aKTOM O IIpUEME JOKYMEHTOB.

2.15. [IpueM TOKYMEHTOB, MOCTYMAIONINX B OMOIMOTEKY OT IOPUIAMYECKOTO, (PU3HMIECKOro
JMLIa B BUJE Japa C YKa3aHHEM ero Ha3HaueHus Ul HOoNosHeHHs OubiuoTreyHoro ¢oHja,
oopmisieTcss JAOrOBOPOM IIOKEPTBOBAHHS B COOTBETCTBHUM C ['pakIaHCKUM KOJIEKCOM
Poccutickoii @enepanuu (ct. 574, 582).

2.16. llpueM [AOKyMEHTOB OT 4YHMTATelI€l B3aMEeH YTEPAHHBIX M IPU3HAHHBIX
PABHOLICHHBIMH yTpau€HHbIM, 0(OPMIIIETCSI aKTOM O NpUEME JOKYMEHTOB B3aMEH yTEpSHHBIX.
B akre ykaspiBaeTcs (paMuiMs, WHHUIMAIBI YUTATENs, CBEACHUS OO0 YTEPSHHBIX H3TAHUSIX
(perucTpaiMOHHBIN HOMEp, KpaTkoe OubIMorpadguueckoe onucaHue U31aHusl, LieHa) CBEACHUS O
OPUHATBIX M3JaHUAX (KpaTkoe Oubimorpaduyeckoe OMMCAHWUE W3/AaHUs, IeHA), MOIHCH
qUTaTeNs U IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér OubnmoreyHoro QoHaa ydyeOHOW JIUTEpaTyphl OTpakaeT IMOCTYIUIEHHE,
BBIOBITHE, OOILIYI0O BEIWYMHY (OHJA YYEOHHKOB, W CIY>)KUT OCHOBOW €ro NpaBUIBHOTO
(GopMUpPOBaHHUS, LEIEBOIO HCIOJb30BaHUS U COXPAHHOCTH, OCYILIECTBJIEHHUS KOHTPOJIS 3a
HaJIMYMEM U IBUKEHUEM YUEOHHUKOB.

2.18. Ilpouecc yuera OubanoredHoro ¢oHIa Y4YEOHMKOB BKIJIIOYAET: IPHUEM,
HITeMIeNneBaHue, PerucTpalnio MOCTYIUICHU, paclipe/leIeHusl 0 KjlaccaM, BBIOBITHS, a TakkKe
MOJIBE/ICHUE UTOTOB JIBMYKEHUS (POHJIA U €TO MPOBEPKY.

2.19. Bce omepauuu mo ydeTy MPOU3BOAATCS 3aBEAYIOLIMM OHMOIMOTEKOM, CTOMMOCTHBIN
y4er Benercs Oyxrantepuei, oOciykuBaroleil mkony. MHBeHTapuzauus ydyeOHOro ¢oHna u
CBEpKa JaHHBIX OMOIMOTEKN U OyXTaaTepru MPOBOJUTCS €XKETO/HO.

2.20. Ydyer yueOHOIN JUTEpaTyphl OCYIIECTBISETCS TPYMNIOBBIM CIOCOOOM W BEAETCS B
«Kuure cymmapuoro yuera» (mamee - KCVY) u (umm) snextponHom Buae. KCVY ydeOHUKOB
XpaHUTCS B OMOJIMOTEKE MOCTOSHHO.

2.21. KCVY cocroutr u3 tpex uyacreil: Yacmo . [loctynnenne B ¢oHa. B sty yacts
3aMUCBIBAETCS 00IIee KOJIMYECTBO MOCTYIHUBIINX YYEOHUKOB U X CTOMMOCTH C 00s3aTeIbHBIM
yKa3aHHEM HOMepa M JaThl CONPOBOJUTEIBHOrO JOKyMeHTa. Homep 3amucu exerogHo
HaunHaeTcs ¢ Ne 1 u unér mo nmopsaaky nocryruieHuid. Yacmeo 2. BeiObiTie u3 ¢onna. B atoit
YaCTH 3alMChIBAIOTCS HOMEpPA aKTOB Ha CIMCaHHME YYeOHUKOB C yKa3aHMEM JIaThl YTBEPXKACHUS
aKTa M OOIIero KoJMYecTBa CIUCAHHBIX YYEOHHMKOB Ha o0myro cymmy. Hymepanus 3anuceid o
BBIOBIBIIX M3/IaHUSX U3 TO/a B TOJ MpojosnkaeTcs. Yacms 3. UToru ydera qBu>XeHUs: (HOHIIOB.
B TpeTheii yacTh 3anMChIBAIOTCS UTOTH JIBMIKEHNUS (DOHIA YIeOHHUKOB:

e 00111€€ KOJMYECTBO MOCTYNMUBIINX YUYEOHUKOB 33 TEKYLIHH I'0J], HA CyMMY;




e 00III€€ KOJMYECTBO BHIOBIBIINX YYEOHUKOB 32 TEKYIIUH roJl, Ha CYMMY;

e 0011I€€ KOJIMYECTBO YUYEOHUKOB, COCTOSIIIMX Ha y4yeTe Ha | sSHBaps MOCIEIyIONIero roja,
Ha CyMMY.

2.22. VHnuBuayanbHBIA (TPYIIIOBOH) Yy4eT YYEOHHUKOB OCYIIECTBIISICTCS B KapTOTEKE
yuyeTa Y4YeOHMKOB Ha KaTaJOXHBIX KapTOYKax CTaHJapTHOro pasmepa. Ha xaprouke
YKa3bIBAaeTCsl PErUCTPAllMOHHBIN HOMEp, Oubmuorpaduueckoe onvucaHue ydyeOHUKa, CBEICHHS O
KOJINYECTBE MOCTYMUBIINX YYCOHUKOB C yKa3aHHEM LeHbI. [Ipu HEOAHOKPATHOM MOCTYIJICHUU
yueOHHUKa, HE UMEIOIIEM OTINYH, KpOMe ro/ia U3JaHus U LIeHbI, BCE MOCTYIJICHUS 3aHOCATCS Ha
eANHYI0 KapTouky. Ecnm ke B yuyeOHHMKE BHECEHbI JOMOJHEHHS M HM3MEHEHHs, TO Ha HEro
3aBOAMTCS HOBas KapTouka. KapTouku pacCcTaBisIOTCS B YYETHYIO KapTOTEKy IO Kiaccam, a
BHYTpHU KJIaccoB — Mo mnpeameram. [locie cnucanus Bcex yueOHMKOB KapTOUKU M3BbIMAIOTCS U3
KapTOTEKH.

2.23. YueTHble KapTOUKU YUEOHHKOB perucTpupyiorcs B «OKypHane perucrpanuu
YUETHBIX KapTO4YeK OMOMMOTEYHOro (OHAA MIKOIBHBIX YYEOHHMKOBY», KOTOPBIH BeIeTCs IO
o0pa3sity: HoMep M0 MOPSAKY, Ha3BaHUe, Kiacc, Ne akTa BHIOBITUSI KAPTOUKHU.

2.24. Yuery moanexaT Bce BUIBl YUeOHMKOB M Y4eOHBIX mocoOuii. PaGoume Tterpanm,
TUAAKTHYECKUE MaTepualibl, TaOJHIbl, MPOMUCH, KOHTYPHBIE KapThl, aTiachl SBISIOTCA
JOKYMEHTaMH BPEMEHHOTo Xapakrepa. Mx yder mpousBoautcs B «TeTpaau ydera TOKYMEHTOB
BPEMEHHOI'O XapaKTepay.

2.25. Ha m0puHATBIX TEPBHYHBIX YYETHBIX JIOKYMEHTaX IPOU3BOAUTCS  3aIlNCh,
MOJATBEPXKJAIOIIAs, YTO MOCTYHHUBIIME TOKYMEHTHI HNPHUHATHI B OMOMuMOTeYHBIH (DOHA Kak B
00BEKT 0c000 IEHHOrO ABIKMMOTO uMmymnecTBa (mamee - OIJIM) wnm kak B 0OBEKT HHOTO
JBUKUMOTO UMYIIIECTBA.

2.26. IlepBuuHBIE YyYETHBIE JOKYMEHTHI, NOATBEp)KIArOmue (aKT MOCTYIJICHHS,
nepesarTces B OyXraiaTepuio Ui BKIIOUEHHUs B yueT Oubnuorednoro ¢poHpa.

2.27. ExexBapTaipHO, Tpu ycinoBuu u3MeHeHus coctaBa OLIM, cBenenus o0 oOmiem
KOJIMYECTBE M CTOMMOCTH JIOKYMEHTOB, BKJIIOYEHHBIX B COCTaB OMOIMOTEYHOTrO (oHIa, Kak
00BEKT 0CO00 IIEHHOTO JBMKMMOTO UMYIIECTBA, MEPEIAIOTCS YIPEIUTEIIO.

2.28. B3ameH yTepsHHBIX WIM HCIOPUYEHHBIX yUYCOHHMKOB MPUHHUMAIOTCS JIPYTHE KHUTH,
HEOOXOMMBIE MIKOJIe. YUeOHHUKH, YTePSHHBIC W MPHUHSATHIC B3aMEH, YYUTHIBatOTCA B «Terpanu
yudeTa KHUT U JJPyTUX JOKYMEHTOB, IPUHATBIX OT YUTATENIEH B3aMEH YTEPSHHBIXY.

2.29. Yder BKITIOYAeT PEruCTPALUIO MOCTYIJICHNS JOKYMEHTOB B OMOIMOTEUHBIN (DOHI, HX
BBIOBITHS U3 (OHJIA, UTOTOBBIE TAaHHBIE O Benu4uHE (00beMe) Bcero OUOMMOTEYHOro QoHIa U
€ro MojApasiesioB, CTOMMOCTb (POHIA.

2.30. OcHoBHbIE TpeOOBaHMUS, IPEIBABISEMbIC K YUETy OUOINOTEUHOT0 QoHA:

e TIOJTHOTA U JIOCTOBEPHOCThH YYETHOM HH(OpMAIIHH;

e OIIEPAaTUBHOCTH;

e JOKyMEHTHUPOBAHHOE O(QOPMIIEHHE KaXJIOT0 MOCTYIUICHUS B (DOHJ M KaXXIOTO BHIOBITHS
u3 pouna;

e COBMECTHMOCTb TIpUEMOB M (opM ydera, WX HAJISKHOCTh TMPH MNaPALIEIHHOM
UCIIOJIb30BaHUM TPATUIIMOHHON M aBTOMaTU3UPOBAaHHOMN TEXHOJIOTUH yUeTa;

e COOTBETCTBHE HOMEHKJIATYpHI IMOKa3aTelei ydera (OHIA aHATOTHYHBIM ITOKA3aTeNsiM
roCyJIapCTBEHHON OMOIMOTEYHOM CTaTUCTUKY.

3. [lopsiiok BbIAa4M ¥ BO3BPaTa y4eOHUKOB

3.1. Tlopsimox monb30BaHUS Yy4eOHOM nuTeparypoil ompexaensercs IlonoxeHuem o
oubmmoteke, [IpaBunamu monp30BaHus OMOIHOTEKON U JaHHBIM [lonoskeHneM.

3.2. K oOyvarommmcs, OCBauMBAIOIIMM OCHOBHbIE OOpa3oBaTelbHbIE IMPOTPaMMBbI B
npezenax ¢eaeparbHbIX TOCYIapCTBEHHBIX 00pa30BaTEbHBIX CTAHAAPTOB, OTHOCSTCS:

» 00yyaroIuecs, 0CBauBaloIIHe MPOrpaMMy HayallbHOro o011ero o0pa3oBaHus;

e 00yyJarommecs, OCBauBaIOIINE MPOrpaMMy OCHOBHOTO OOITIETO 00pa30BaHMS;

e 00yyaroIuecs, 0CBauBaIOIIe IPOrpaMMy CPEIHEro 00Iero oopa3oBaHuUs.

3.3. lllkona GecruiatHO obecreynBaeT 00yJaromuxcsl yueOHUKaMu, yueOHbIMU U y4eOHO-
METOAMYECKUMH TOCOOMSIMM B COOTBETCTBUM C (efepalbHbIM MEpeYHEeM Y4eOHHMKOB,




PEKOMEH/IOBAaHHBIX  (JIOMYIIEHHBIX) K HCHOJB30BAHMUIO TPU  pealu3alii  UMEIOIIUX
AKKpEAUTAIMIO0 00pa30BaTEIbHBIX IMPOTpaMM HAYaJbHOTO OOIIEro, OCHOBHOTO OOIIEro,
cpeaHero oouero ooOpa3oBaHus B npenenax (eaepaabHbIX TOCYAapCTBEHHBIX 00pa30BaTeIbHbIX
cranaapToB. OOecrieueHre OO0y4arOUIMXCs YKa3aHHBIMU M3JaHUSMU OCYIIECTBIISIETCS 3a CUET
U3JlaHul, UMerIuxcs B (oHAE MKONbHONW Oubamoreku. bubnworeuyHwili (GoHA €KerogHo
MOMOJIHSIETCS HeOOXOIUMBIMU YyUeOHUKaMH, Y4EOHBIMHU U Y4€OHO-METOAUYECKUMU TTOCOOUSIMH.

3.4. VYyeOHass nauTeparypa HCIOJIb3yeTCS HE MEHee 5 JIeT, HO MpPH COOTBETCTBUU
OenepasibHOMY cTaHIapTy u DenepalibHOMY NEPEUHIO YYEOHHKOB MOKET HCIIOJIb30BAaThCA /10
10 et (mucbMo MunucrepcrBa oopasoBanus u Hayku P® ot 08.12.2011r. Ne M/[-1634/03). 3.5.
YueOHNKH, yueOHble TocoOMsT H  y4eOHO-METOIMYECKHE MaTepHuajbl, HeO0OXOIMMbIe
oOydJaromuMcsl JiIsi OCBOCGHHSA YYEOHBIX MPEIMETOB, KYypCOB, AMCLHUIUIMH 3a MpeiesiaMu
denepanbHBIX TOCYJApCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, POAUTENN  (3aKOHHBIE
MPEJICTABUTENN) IPUOOPETAIOT CAMOCTOSTEIBHO.

3.6. [eraM-uHBaIMAaM W JETAM C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBBS,
00y4aromuMcs Ha JOMY [0 OCHOBHBIM 00111€00pa30BaTeIbHBIM IIPOrpaMMaM € UCIOJIb30BaHUEM
JTUCTaHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHI Ha MEPUOJ MOIydeHUs] 00pa30BaHUs YUCOHUKH
MPEIOCTABIISAIOTCA B [T0JIb30BAHKUE OECIIIaTHO.

3.7. YueOHukH, ydeOHbIC TOCOOHWS W Y4eOHO-METOAMYECKHE MaTepuaisl (padouwre
IPOrpaMMbl, TMOYpPOUYHOE IUIAHUPOBAHUE, METOAMYECKHE IOCOOusS W T.M.) A JHUYHOTO
MI0JIb30BAHUS YUUTENS LIKOJIbI IPUOOPETAIOT CaMOCTOSITENbHO. Eciu TaHHbIE U3/1aHNUS UMEIOTCS
B Hajnuuuu B oHae OUOIMOTEKH, yuuTelsl 0OECIeunBalOTCd UMU B €IMHUYHOM SK3EMILIApE
OecriaTHO.

3.8. VYuyeOHuku, ydeOHbIe U Yy4eOHO-METOAUYECKHE TIOCOOUs MPEIOCTaBISAIOTCA
00y4arImuMCcsl IIKOJIBI B JIMYHOE I0JIb30BAaHHE 110 OJHOMY KOMIUIEKTY CPOKOM Ha OJMH TOJ
HE3aBHCHUMO OT TOTO, Ha KaKO#l CPOK 00yuYeHUs] OHM PACCYUTAHbI. BTOPOil KOMIUIEKT yUeOHHKOB
MOYET OBITh BBIJIAH T10 3asBJICHUIO POJHUTENICH B CBA3H C yXYyIIICHUEM 30POBbs 00yUYaroImerocs
[P HaJIMYUU CBOOOHBIX SK3EMIUIIPOB B OUOIHOTEKE.

3.9. llepen Havasiom y4eOHOTO rojga OMOIMOTEKAaph BHIAAET YUCOHUKH Ha KIIACC KIIACCHBIM
pykoBoguTensM 1-11 kiaccoB mo rpaduKky, yTBEpkKACHHOMY IUPEKTOPOM IIKOJbL. Bbigaua
y4eOHOI TUTepaTypbl KIACCHBIM PYKOBOIUTENSIM (GUKcHpyeTcs: B «KHUTE BhITaun yueOHHUKOB)
U TMIOATBEPKIAETCS MOAMUCHIO KJIACCHOTO PYKOBOIUTEIIS.

3.10. OOyuaromuecss MIKOJBI MOJy4alOT Y4YeOHMKM U ydeOHble mocoOus u3 QoHaa
OMONIMOTEKH y KJIACCHBIX PYKOBOAMTENEH B Haudane ydeOHOro rojga. Beinaua yuyeOHHUKOB U
y4eOHBIX MMOCcOOMM pomuTensM 1-x KiaccoB W oOydaromumcs 2-9 KimaccoB (UKCUPYETCS
KJIAaCCHBIMU  pyKoBoauTensiMM B «Bemomoctm Bbllaun u  BO3Bpara Y4yeOHUKOB» U
MOATBEPKIAETCS JTMIHON MOAMUCKHI0 OJHOTO U3 poauTeseit oOydaromierocs B 1 kiacce, a Bo 2-11
KJlaccax — JIMYHOW moAmuchio oOydaromierocs. «BegoMoctu BblAauM U BO3Bpara y4eOHUKOBY
xpansaTcs B onbnmoteke. Kinaccusie pykoBogutenu 1-11 kiaccoB mpoBOoAsT Oeceny-UHCTPYKTaK
o0yyaroIuxcst CBOETro Kiacca M HX pojauTeNeil (3aKOHHBIX IpeJCTaBUTENeN) O MpaBHiIax
M0JIb30BAaHUS yUeOHUKAMHU.

3.11. B uckirouuTenpHBIX cioy4asx oOyuarommecs (JOJDKHMKH, BHOBb IPHOBIBIINE, a
take a8 noarotoBku k OI'D m EI'D, Ha nerHee oOyuyeHHE) NONydYarOT Y4YEOHHKH Y
6ubnmmorekaps. YueOHUkH s moArotoBku k OI'D u EI'D oOyuatomumces 9-x u 11-X kiaccoB u
BHOBb MPUOBIBIITUM BBIAIOTCS TOJIBKO MPU HATUYHHM MX B OuOnnoreke. Brimaua HeoOX0oaMMBbIX
y4eOHMKOB Ha JIETHUH Mepuoj (HUKCHUPYETCS B YMTATENBCKUX (QOpMyJspax MOJ JIHYHYIO
MOAMHUCH O0YJAFOIITIXCS.

3.12. YyeOHukH MOTYT OBITh BBIJAHBI KaK HOBBIE, TaK W HCIOJb30BaHHBIE paHee. B
T€YeHHE OJHOW Henenu oOydaroluecss IOJKHBI IMPOCMOTPETh BCE YYEOHUKHM U ydeOHbIE
nocoOusi, BbIJaHHBIE UM B JIMYHOE TOJb30BaHuE. [Ipn oOHapykeHHM Ne(pEeKTOB, MEIIAIOLINX
BOCTIPUATHIO y4eOHOro MaTepuana (OTCyTCTBHSI JIUCTOB, IOPYM TEKCTa) OOyHAIOIIUNCS WA €ro
poauTenu (3aKOHHbIE MPEICTABUTENN) MOTYT OOpaTuThCsi B OUOIMOTEKY Ui 3aMEHBI €ro
IpyruM. Y4eOHUK MOXET ObITh 3aMEHEH MpHU ero Hanuuuu B pouae oubnuorexu. Ilo ncreuenun
YKa3aHHOTO CpOKa MPETeH3MM MO BHEIIHEMY BHMJYy U KadecTBYy ydeOHMKa OuOImoTekoil He



NPUHUMAIOTCS, @ OTBETCTBEHHOCTD 32 OOHApy)KeHHBIE 1e(EKThl B CaBACMbIX YUeOHHKAX HECET
TOT OOYYAFOIIHNICS, KOTOPBIM UMM TOJIB30BAJICS.

3.13. B koHIIe yueOHOTO To/1a U MpH Mepexoe 00yJaromerocs B TeueHue y4eOHOro roa
U3 IIKOJBI B APYTyI0 00pa30BaTENIbHYIO OpPraHU3alvi0 YYeOHHUKH, yuyeOHbIe ocobus, pabouue
TETpaAu M Yy4eOHO-METOIUYECKHE MaTepualbl, MPEJOCTaBICHHBbIE B JHMYHOE IOJIb30BaHUE
o0y4aromuxcsi, BO3BpaIlaTcs B OMOIUOTEKy WIKOIbL. B ciiydae mopuu uiam yrepu yueOHHKA,
y4eOHOTO MM Y4eOHO-METOANYECKOT0 TOCOOUS, MPEIOCTaBICHHOTO 00yJalonIeMycsi B TIHYHOE
M0JIb30BAaHUE, POAUTENH (3aKOHHBIC MPEICTaBUTENN) 00sS3aHbI BO3MECTUTH YIIEpO U BEPHYTH B
OMOJIMOTEKY HOBBIN YUCOHUK.

3.14. OGyyaromuecs BBITYCKHBIX KJIaCCOB IMEpe]] MOIyYeHHUEM TOKYMEHTa 00 OKOHYaHUHU
IIKOJTBI 00sI3aHBI TIOJTHOCTBIO PACCUMTATHCS C OMOIMOTEKOM (110 00XOHOMY JIUCTY).

3.15. Bo3BpaT y4eOHMKOB B KOHIIE Y4YeOHOrO0 TrojJja OCYIIECTBISIETCA IO Tpaduky,
COCTaBJICHHOMY 3aBelylolieil OMOIMOTEeKON M YTBEpKIEHHOMY IUPEKTOPOM ILIKOJIbI. [Ipuem
Y4€OHUKOB IPOU3BOAUTCS:

e 0T oOy4arommxcs 1 — 8, 10 K1accoB - KIIACCHBIMHA PYKOBOAUTEIISIMH;

e oT oOyuaronuxcst 9 u 11 kmaccoB - 3aBeayromieit OMOINOTEKONH COBMECTHO C KIIACCHBIMH
PYKOBOJUTEIISIMHU.

Knaccuslii pykoBoaurens obecieunBaer 100% siBky oOyuaromuxcst co BCEMH Y4eOHUKaMU
B COOTBETCTBUU C IPAPUKOM.

3.16. OOyuatomecss 00s13aHbl caTh YYEOHUKH B MIKOJBHYIO OMOIMOTEKY B COCTOSTHHH,
COOTBETCTBYIOIIIEM EAMHBIM TPEOOBAHUSM [0 MX HCTOIH30BAHUIO U COXPAHHOCTH.

4. Boi0bITHE Y4eOHNKOB U3 OuOIMOoTedHOrO0 oHIa

4.1. Cpok ucnonb3oBaHus yueOHUKA HE MEHEE TISATH JIeT.

4.2. BoiObiTHE YUeOHUKOB 13 (HOHIa OMOIHMOTEKH TPOU3BOIUTCSI I10 TIPUIMHAM:

e BeTXOCTH ((pu3nUecKuii U3HOC);

e YCTApEeJIOCTH I10 COAEPKAHUIO;

e yTepe (C yKa3aHUEM KOHKPETHBIX 00CTOSTENLCTB yTEPH).

B akte o BBIOBITHM (DUKCHUPYIOTCS CBEICHHS 00 y4eOHUKaX, MCKIFOYAEMBIX TOJIBKO IO
OJTHOW MPUYHHE.

4.3. Cnucanue y4eOHUKOB IPOBOJUTCS HE PeEke OJHOrO pasa B roa. Ha xaxnpiil Buj
ciucanus  («Berxumeyn, «YcrapeBime MO COACpKAHUIO», «YTEPSHHbIE YHTATEISIMUY)
COCTaBJISIETCSl aKT B 2-X AK3EMIUIsApax, KOTOPbIA MOJMUCHIBAETCS KOMHCCHEW M YTBEP)KJIAeTCs
JUPEKTOpoM HIKOJbl. OMH 3K3EMIUIAp aKTa XpaHUTCS B OMOIMOTEKe, Ipyroil mepenaercs moj
pacnucky B OyXraJtepuio, KOTopasi IpOU3BOAUT CIIMCaHuE ¢ OanaHca IIKOJIbl YKa3aHHOW B aKkTe
CTOMMOCTH Yy4eOHHKOB. CIHUCaHHbIE 110 aKTy YYEeOHMKH CHAl0TCs B COOTBETCTBYIOIME
OpraHM3aly IO 3aroTOBKE BTOPUYHOIO ChIpbs. [leHbrW OT crauu yuyeOHMKOB BHOCATCS Ha
pacyeTHBIH CUET IIKOJIbI.

4.4. BpiObiTHE yUueOHUKOB U3 PoHIa OMOINOTEKH 0(OPMIISETCS aKTOM 00 UCKIIOYEHUU U
OTpakaeTcs B KHUT€ CYMMapHOTO ydeTa, a Tak)Ke B KapTOTEeKe yuyeTa y4yeOHUKOB. BwiObiTHE
y4eOHBIX MaTepualioB BPEMEHHOTO XPAaHEHHUs IMPOU3BOJAUTCSA B KOHIE KaJEHJApHOIo roja o
aKTy C yKa3aHHEM MPUYMHBI: «MaTepual BpEMEHHOTO XPaHESHUS.

4.5. AKTBl Ha crycaHue y4eOHHMKOB BHU3UPYIOTCS UIEHAMH KOMHCCHM 1O COXPAaHHOCTHU
(oHI0B. 3aBU3MPOBAHHBIE AKTHI YTBEPKAAIOTCS TUPEKTOPOM IIKOJIBI.

4.6. CrucaHHble TIO aKTy Y4Y€OHUKH MOTYT OBITh MCIIOJIB30BAHBI JJISI WU3TOTOBIICHUS
TUAAKTHYECKOTO MaTepuana, Uil PECTaBpallMOHHBIX pabOT WM MEPeJaloTCs OPraHU3aIUsIM 10
3aroToBKe BTOPCHIPhS. YacTh y4eOHHMKOB, HAXOIALIUXCA B YAOBJIETBOPUTEIHHOM COCTOSHUH,
[oCJ€ CHUCAaHWs MOXET BBIAABATHCA OOydaromMMcs JUIs TOATOTOBKM K  JK3aMEHaM,
nepenaBaThecsl B yueOHbIe KaOMHETHI MJIM UCIIOJIb30BaHbI Il PEMOHTA APYTUX YU4eOHUKOB.

4.7. XpaHeHue CIIMCaHHbIX Y4eOHUKOB BMECTE C JCHCTBYIOIMMH 3alpeIiacTcs.

5. Yuer uToros aBukeHusi 0M0JIMOTEYHOTrO (poHAA

5.1. Urorn nBmxeHus: (GoHIOB MOJIBOJATCS B KHUIE CyMMAapHOTO yuyeTa OMOIMOTEYHOIO
dboHga (WM APYroM PETUCTPE CyMMapHOTO ydeTa, MPUHITOM B OMOIMOTEKEe) HAa OCHOBAaHUH
JAHHBIX CYMMapHOTO y4eTa O IOCTYIUICHUH U BBIOBITUN JOKYMEHTOB.




5.2. VtoroBble JaHHbIE UMEIOT YETHIPE OO0S3aTEIbHBIX IMOKA3aTelNsd: COCTOSIIO HA HAYalo
rojfia, MOCTYNWIO 3a IoJ, BBIOBUIO 3a TOJA, COCTOMT Ha KOHel roga. MroroBele naHHbIE 1O
AIIEKTPOHHBIM CETEBBIM Y/aJCHHBIM JOKYMEHTAaM MPEICTABISIOTCS CIEAYIOMUMHU OKa3aTeIsIMU
YUETHBIX €AMHUIL! COCTOSJIO Ha Hayajlo roja, opopMIIEHO B JOCTYI B TE€YEHUE roja, JOCTYII
IIPEKPALIEH B TEYEHHUE I'0J1a, COCTOUT Ha KOHELl roja.

6. IIpoBepka HAJIMYHUA TOKYMEHTOB OMOJIMOTEYHOr0 hoHIa

6.1. O0s3arenpHasg HHBEHTAPU3ALMS [IPOBOJIUTCS B CIEAVIOIINX CIAYYasIX:

e [IPY CMEHE MaTepUaIbHO OTBETCTBEHHOIO JIULIA;

e TIpY BBIABICHUN (AKTOB XUIIEHUS WIN IIOPYHU JOKYMEHTOB;

e B CIy4yae CTHXMHHOrO O€ACTBHA, MOXapa WIM JPYTUX YPE3BbIYANHBIX CHUTYAIHH,
BbI3BaHHBIX IKCTPEMAIIbHBIMU YCIIOBUSIMY;

e Ipu niepenave (poHa OMOITMOTEKN HITH €€ YaCTH B apeH/Iy;

e IIPU PEOPraHU3aLUH U JIMKBUJALIUN OUOINOTEKH.

g npoBeneHUs IPOBEPOK AUPEKTOPOM O0pa30BaTENbHOM OpraHM3alliy Ha3HAYaeTCs
KOMMCCHS, B COCTaB KOMMCCUH JIOJKEH BXOAMUTH MPEACTaBUTENb OyXTranTepuH.

6.2. IlpoBepka ¢oHIa B IITAHOBOM HOPSIJIKE OCYIIECTBIISCTCS OAMH pa3 B 5 JIeT.

6.3. IlpoBepka Bcero (oOHIa WIM €ro 4YacTH 3aBEpLIAECTCS COCTABICHUEM akKTa o
pe3yibTaTax MpOBEACHUS MPOBEPKU HATUYHMS JOKYMEHTOB y4eOHOTO (POHAA M MPHUIIOKEHHEM K
HEMy CIHMCKAa JOKYMEHTOB, OTCYTCTBYIOLIMX IIO HEYCTaHOBJIEHHOM mnpuuuHe. B akrte
(UKCHUPYIOTCS CBEJIEHUS O KOJIMYECTBE:

e JIOKyMEHTOB y4e€OHOro (OH/a [0 JJAHHBIM y4eTa;

e JIOKyMEHTOB, UMCIOINXCS B HAJTMYNH;

e JIOKyMEHTOB, OTCYTCTBYIOIIUX B OMOINOTEYHOM (POH/IE IO HEYCTAHOBJICHHOW IPUYMHE.

B akre Takke yka3blBalOTCSd HOMEp M JaTa akTa O MPOBEACHUU MPEIbIAYyILIEH MPOBEPKU.
AKT ¢ NPUIOKEHUEM CIHMCKA JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJIEHHOW NpHUYUHE,
MOJIUCHIBAETCA IIpe/iceaaTeNIeM U YWIEHAMU KOMUCCUU U YTBEPKIAETCS JUPEKTOPOM IIKOJIBI.

6.4. Ilpu BeIABIEHMHM B Ipoliecce MPOBEpPKH (HOHIA OTCYTCTBYIOLIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTaHOBJICHHSI BHHOBHBIX JIMIl YOBITKM II0 HEIOCTAade CIHCHIBAIOTCA B
COOTBETCTBUM C JACUCTBYIOIIUM 3aKOHO/IaTEILCTBOM.

7. le10npon3BOACTBO B OPraHu3anuu yuera 6udanorevynoro ¢ponaa

7.1. Opranuzanus paboTel € JOKyMEHTaMH 10 Yyd4ery OubinuoredHoro Qonzaa
OCYIIECTBIISIETCS IO ITPaBUJIaM BEJCHUS J1€JI0NPOU3BO/ICTBA.

7.2. OCHOBHbBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISETCS YYeT, MOAJIEKAT MOCTOTHHOMY
XpaHEHHI0 KaK JOKYMEHTBI CTPOTOW OT4eTHOCTH. [locTOSHHO, 10 JMKBUAAUN OHOIHOTEKH,
XPpaHATCS PETUCTPhl WHAMBUIYaJIbHOTO M CYMMAapHOTO YydeTa JOKYMEHTOB OHOIMOTEUHOTrO
¢doHIa (perucTpanMoHHbIE KHUTH, WHBEHTApHBIE KHUTH, KHATH CyMMAapHOTO y4YeTa, YYeTHBIN
KaTaJIoT ¥ KaTajoru).

7.3. B_COOTBETCTBUM C TpaBWJIAMH OpPTaHHW3alUU TOCYAAPCTBEHHOTO apXHMBHOTO Jiena
YCTaHABJIMBAIOTCS CJIEAYIOUIME CPOKH XPAaHEHUS JOKYMEHTOB, OO0ECNeYMBAIOUIMX YYeT U
COXPaHHOCTb ()OH/IOB:

e COIIPOBOJUTENbHBIE JOKYMEHTHI (HaKjIaJHble, CU€Ta, OMUCH, CIIUCKU Ha MOCTYMAIOIIYIO
TuTEpaTypy) — 3 roua;

e IIPUXO/IHBIE aKThl HA JINTEPATYpY, MOJYyUYEHHYIO OECIIaATHO MM 0e3 COMpPOBOAMUTENbHBIX
JIOKYMEHTOB, — 3 TO/1a;

e KHUTA y4eTa JIUTEPaTyphl, yTePSHHONW YATATEIIMH U TIPUHATON B3aMeH, — 3 roJia;

e aKTHl HAa CHUCAHWE KHUT W TEPHOAMYECKUX W3IaHWH, YYEeTHBIE KapTOUYKH, KHIKHBIC
(bopMyIIsIpl CIMCaHHBIX U31aHui — 10 Jer.

7.4. Tlo MCTEYEHNU CPOKOB XPAHEHWsS YUYETHBIC JOKYMEHTHI MOJUICKAT YHUUITOXKCHUIO B
YCTaHOBJICHHOM ITOPSIJIKE.

7.5. Jlo okoHYaHUSA oOdYepedHOW TMpoBEpKH (OHAA XpaHITCS akThl O pe3yibTaTax
IPOBE/ICHUS POBEPKU HATHYUS TOKYMEHTOB OMOIMOTeYHOTrO (hOHA.

8. ObGecnieueHue cOXpAHHOCTH OMOINOTEYHOT0 (POH/AA IKOJIbHBIX Y4eOHUKOB




8.1. CoxpanHoCTh (hOHIa 00ECTIEUNBACTCS CO3JaHHEM ONTUMANIBHBIX YCJIOBUN XpaHEHUS U
UCIIOJIb30BaHUs Y4EOHHKOB, a TAKXKE OXPaHOH UX OT MOPYM U XUIIECHUH.

8.2. XpaHeHue y4yeOHUKOB OCYILIECTBISETCS COTJIACHO JEHCTBYIOIIMM MHCTpyKUIMsAM 1O
OXpaHe TpyJa U NoXKapHO! 0€30IaCHOCTH.

8.3. ®oHJ y4eOHHKOB PACTIONaraeTcsl M YIYUTHIBAETCS OTACIBHO OT OCHOBHOTO (POH/A.

8.4. OTBETCTBEHHOCTh 3a OPraHU3ALMIO0 COXPAHHOCTH (POHJA YUYEeOHUKOB BO3JIaraercsl Ha
JUPEKTOpa IIKOJIBI U 3aBEAYIOIIEro ONOINOTEKOM.

8.5. OTBETCTBEHHOCTh 3a COCTOSIHME U COXPAHHOCTb BbIJAHHBIX YYEOHUKOB B TEUYEHHUE
yueOHOro roja HecyT oOydarouiyecs, Mmojib3ymoomuecs 3TUM  (poHxom. OHHM ke, IpH
HEOO0XOIMMOCTH, OCYIIECTBIISIIOT UX PEMOHT.

8.6. B ciywae yrepu uiaum nopuyu ydyeOHUKAa PpOIUTENM (3aKOHHBIE IPEICTABUTEININ)
BO3MEIAIOT HAHECEHHBIN yIepO B COOTBETCTBUHU C JICHCTBYIOIIMM 3aKOHOATEIHCTBOM.

8.7. B mensx KOHTpPOJIA 32 COXPAaHHOCTBIO YUYEOHHMKOB OOyyaroIIMMHUCS 2 pa3a B IoJ
(ceHTsI0pH M ampesb) OMOTUOTEKON MPOBOJATCS BBIOOPOYHBIE PEHIBI MO MPOBEPKE COCTOSHUS
yueOHUKOB. CBelleHHs O pe3ysbTaTax peija JOBOAATCA IO KIACCHOTO PYKOBOAMTEINS, HpPU
HeoOxoaumocTH 110 3aBy4a o ¥YBP. Ilo pe3ynapTaTam nmpoBepKu COCTABIISIETCS aKT.

8.8. Kpurepuu 1o npoBepke COCTOSHUS YI4COHUKOB:

e HAIMYUE 3aIKMCH O IMPUHAAIEKHOCTH YUeOHHUKA 00ydaroIeMycs;

e HaJIM4Me BCEX YUeOHMKOB HA MOMEHT IIPOBEPKH (COIJIACHO PAaCIMCAaHUIO YPOKOB);

e HaJTM4Ke 00JIOKEK Ha yUeOHHKAX;

e BHEIIHUI BUJ yueOHMKA (OTCYTCTBUE IpSA3U, HAAMMUCEH, MOMITOCTEH, IIOPE30B, PBAHbIX
CTpaHUL, IOBPEXKIECHUHN NEPEIVIETOB B yUEOHUKAX );

e U1s1 1 — 4 KJ1aCCOB - HAJIMUME 3aKJIAI0K.

9. [IpaBujia nosib30BaHNs y4eOHMKAMM [JIs1 00YYAIOIIMXCS U poAnTe el

9.1. OOyuatomuecs HMMEIOT MpaBO MOJy4aTh  Y4eOHHKH, HPEAyCMOTPEHHBIE
00pa3oBaTebHBIMU TPOTPaMMaMH IIKOJIbI, BO BPEMEHHOE IOJIb30BaHue U3 (hoHIa OMOITHOTEKN
OecruiaTHO.

9.2. Y4eOHUKHU BBIAAIOTCSA O0YYarolmMMCS CPOKOM Ha OAHMH TOJ, HE3aBUCUMO OT TOTO, Ha
Kakol cpok oOyudeHHUs] OHM paccuMTaHbl, 0€3 IpaBa nepefayd U npoaaxu. Bozppar yueOHHUKOB
rapaHTUPYETCsl POJUTEISIMH (3aKOHHBIMH MTPECTABUTEISIMH ).

9.3. YueOHUKM MOTYT OBbITh BbIJIaHbI KaK HOBBIE, TaK M HCIOJIb30BaHHBIE paHee. [Ipobaembl
HEXBAaTKH y4eOHUKOB PEIIAIOTCS uepe3 OOMEHHO-pPe3epBHBIN (POH] MIKOJI paiioHa (00JIaCTHOTO
LEHTpa).

9.4. OOyuaromuecs IOJDKHBI HOJANUCATh KaKIbld Y4eOHUK, MOJy4YyeHHBIH u3 (oHaa
HIKOJIbHOM OMOMMOoTeKH (yueOHbIN To, paMuus, UMsl, KJIacc).

9.5. Y4eOHUK 10JIKEH UMETh JOIMOJHUTENbHYIO ChEMHYIO 00JIOXKKY.

9.6. B yueOHuKax Henb3sl MUCaTh, PUCOBATh, 3aTN0ATh U BHIPHIBATH CTPAHUILIBI U T.JI.

9.7. Obyuaromuecs oOs3aHbl BO3BpAILATh LIKOJIbHbIE YYEOHHUKH B ONPATHOM BHJE, IO
HEO0XOIMMOCTH PEMOHTHPOBATH UX.

9.8. YueOHUKHN TOJIKHBI BO3BPALIATHCSI B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH B KOHIIE
y4eOHOTro roja, 710 JJETHUX KaHUKYJI.

9.9. Beimmyckauku (9,11 ximaccoB) 00s13aHBI pacCUUTAThCA C OMOIMOTEKOM MO UCTEUEHUU
Cpoka 00y4eHus (J10 MoJyYeHHs aTTecTaTa).

9.10. OOyuatomuecs, BbIOBIBAIOIINE B T€UEHHE yUeOHOro rojia, 00s3aHbl c/1aTh Y4EOHUKH
nepe MojyuYeHHeM JOKYMEHTOB.

9.11. B ciyuae mopum wivd yTepu y4eOHHUKOB oOydaromiuecsi o0s3aHbI BO3MECTHTH HMX
HOBBIMH WJIM PAaBHOIICHHBIMHU TIO COTJIACOBAHUIO C 3aBEIYIONIUM OMOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTb MOJYUYEHHBIX IIKOJbHBIX YYEOHHKOB HECYT Kak
oOyuyaromuecs, Tak ¥ UX pOJUTENH (3aKOHHBIE MPEICTABUTEIH).

10. TpeGoBaHuA K HCIOJIb30BAHUIO M 00€CIIEYEHHIO COXPAHHOCTH Y4eOHHUKOB

10.1. OOyuarommecs: 00s3aHbl OEpeXKHO OTHOCHUTHCS K yUeOHHMKaM, HE JOMyCKaThb HMX
3arpsi3HEHUS W MTOPYH, TPUBOIANINX K MOTEpe MHPOPMALINH, YXYAMIAIOMNX YI0009UTaeMOCTb,
yCIOBUS YTeHUs (IOTEps JIEMEHTOB M300pakeHUs, MATHA, LIAPAHUHbI, OTCYTCTBUE OJHOU WU




Oojniee CTpaHWIl, CKJICHBAHHME CTPAHUI[ W TOBPEKICHHE TEKCTAa WU WIUTFOCTPAllUN TMpU
packphITHH, nedopMaliys, MOTPEMaHHOCTh 0JI0Ka WIIH MEeperieTa).

10.2. TIpu ucronp30BaHUM yueOHUKA NEPBOTO roja, OH JOJHKEH OBITh CJaH B HIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUU: YHCTBIM, LENbIM, 0€3 MOBPEXKICHHH U NOTepTOCTEel
KOpEIIIKa, yIIIOB MeperieTa, 6e3 OTphIBa eperuieTa oT 0JIoKa.

10.3. IIpu ucnonb3oBaHUM y4eOHUKAa BTOPOTO-TPETHEro rojia, OH JOJDKEH OBbITh CHAaH B
MIKOJbHYIO ~ OMOJIMOTEKY B  XOpPOIIEM COCTOSIHMM: YHCTBIM, IEJBIM, JOIYCKalOTCS
HE3HAYUTeNIbHbIE MOBPEXK/ICHUS: MOTYT OBITh HEMHOT'O MTOTPEIaHbl YTOJIKHU MEPeruieTa, KOpemok
(1o ue nopsan). 10.4. [Tpu ucnonb3zoBaHUK y4eOHUKA YETHIPEX-TIATHU JIET, OH JODKEH OBITh CIIaH
B IIKOJBHYI OMOIMOTEKY B YJAOBICTBOPUTECIILHOM COCTOSHUH, MPUTOAHBIM JUIS JAITBHEUIIETO
MCIIOJIb30BaHUs: YUCTBIM, JIOMYCKAeTCsl HAAPbIB Kopelka (He Oosiee 1 cM. OT Kpas) U neperiera
B MECTE €r0 COCTUHEHHUS C OJIOKOM.

10.5. Ilpu ucnosip30BaHWM Y4YeOHHMKA IIECTH JIET W Oojee, OH JOHKEH OBITh CHaH B
IIKOJIbHYI0 OMOJIMOTEKY B YJOBJICTBOPUTEIHLHOM COCTOSHUH, MPUTOTHBIM JUIS JATBHEHUIIETO
UCIIOJIb30BAaHUsA: YUCTBIM, JOMYCKaeTCs HaApbIB Kopemika (He Oosee 2-3 cM OT Kpas) U
neperuieTa B MECTE €ro COSAMHEHUS ¢ OJIOKOM.

10.6. Bce moBpexaeHuUsT TOJDKHBI OBITh aKKYypaTHO CKJIGEHBI MPO3padyHoi Oymaroi, aubo
HIUPOKUM TPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHUKOB 00pa30BaTe/IbHOM 1eSITeJIbHOCTH

11.1. JlupexkTtop WIKOJBI HECET OTBETCTBEHHOCTh 3a OpraHu3amuio paboThl IO
CBOEBPEMEHHOMY TMOIMOJHEHUIO OMOIMOTeYyHOro (OHAA HIKOJIBHBIX Y4eOHHKOB, oOecredyeHue
o0ydJarmuxcsi ydeOHUKaMH, y9eOHBIMH ITOCOOUSIMH, YUEOHO-METOJUYCCKHUMH MaTepHallaMHu,
cpeacTBaMu OOy4YeHUs M BOCITUTAHUS.

11.2. 3amecTuTens TUPEKTOpa IIKOJBI MO Y4eOHO-BOCIUTATEIBHONH paboTe ompeaenseT
NOTPEOHOCTH MIKOJBI B Y4EeOHUKAX, COOTBETCTBYIOLIUX MPOrpaMMaM OOy4YeHUsl, OCYIIECTBISIOT
KOHTPOJIb 33 HCIOJb30BAaHUEM I€JarOrMYECKUMU pabOTHHKaMH B XOJ€ 00pa3oBaTEelIbHOMN
NESTENIbHOCTH Y4eOHUKOB, Y4YEeOHBIX NOCOOMI U Y4eOHO-METOAMYECKHX MaTepuaioB B
COOTBETCTBUHU CO CIIMCKOM, OIPEIEICHHBIM IIKOJOW, COBMECTHO C YUUTENSIMU U 3aBEAYIOLIUM
OMOTMOTEKON OCYIIECTBISET KOHTPOIIb 32 BHIIIOJHEHHEM 00YYarOIIUXCs eIUHBIX TPeOOBaHUIt 110
HCIIOJIb30BAHUIO U COXPAHHOCTH Y4€OHUKOB.

11.3. KiaccHbpie pyKOBOJIWTENHM HECYT OTBETCTBEHHOCTH 332 BOCIIUTAHUE y OOyUYarOUTUXCS
OepeXHOro0 OTHOILIEHUS K y4eOHOM KHHUTe, 3a COCTOSSHME Y4YEOHUKOB U Y4YEeOHBIX MOcoOuit
0o0ydJaromnxcsi CBOEr0 Kiacca B TE€YEHHE Y4eOHOTO Tojla, CBOEBPEMEHHYIO BbIIady (crady)
y4€OHUKOB, YYEHBIX M Y4YEOHO-METOJUYECKHX IOCOOMI B OMOIMOTEKY B COOTBETCTBUU C
rpaduKoM, yTBEpkKACHHBIM TUPEKTOPOM IITKOJBI.

11.4. 3aBenytonuii OMOIMOTEKOM HECET OTBETCTBEHHOCTH 3a JJOCTOBEPHOCTHh MH(MOPMAITUN
00 oOecneyeHHOCTH y4eOHUKaMH, YYEOHBIMH TMOCOOMSMH U  Y4eOHO-METOAMYECKUMU
MaTepuajiaMi OO0YyYaloIMUXCA MIKOJBI, 33 OPraHU3alMI0 paboThl OMOTMOTEKHM TO BBIJAYE U
BO3BpaTy  y4eOHUKOB, Y4eOHBIX TMMOCOOMH H  y4eOHO-METOAMYECKHUX  MaTepHalloB
00y4arouMucs, 32 COXPaHHOCTh OMOJIMOTEUHOr0 POHIa Y4eOHO TUTEpaTyphl.

11.5. Ponutenu (3akOHHBIE MPEICTAaBUTENN) OOYYAIOMIMXCS HECYT OTBETCTBEHHOCTH 3a
COXPAHHOCTh MOJYYEHHBIX YUYEOHUKOB, yU€OHBIX TOCOOUH U Yy4eOHO-METOANYECKUX MaTepUaioB
¥ BO3MEIIAIOT UX YTPATy WK HOopuy OMOIHOTEKE IIKOIBI.

11.6. OOyuaromiuecss HECYT OTBETCTBEHHOCTb 3a COXPAaHHOCTh YUYEOHHKOB, Y4EOHBIX
nocoOuit U y4eOHO-METOIMYECKIX MAaTEPUAaJIOB, MOIYYSHHBIX U3 (DOHAA MIKOIBHON OUOINOTEKH.

12. 3akiouuTe/IbHbIE MO0JIOKEHHS

12.1. Hacrosmee [lonodicenue o0 wKoabHOM OubiuomeuHom QoHde, nopsoke e2o
dopmuposanus, yuyema, UCNOIbL30BAHUA U ObOecnedeHus: COXPaHHOCMU SBISETCS JIOKAIbHBIM
HOPMAaTHUBHBIM aKTOM, NMpUHUMaeTcs Ha [legarornueckom coBeTe IIKOMBI U yTBEpKAaeTcs (1160
BBOAWTCS B  JEHCTBUE) MpPHKA30M  JUPEKTOpa  OpraHM3allH,  OCYLIECTBIISIOIIEH
00pa30BaTeNbHYIO JESITEIbHOCTD.



12.2. Bce u3aMeHeHus U JOMOJHEHUs, BHOCUMBIE B HacTosiee [lonoxenue, opopmistores
B TIMCbMEHHOW (opME B COOTBETCTBHHM JIEHCTBYIOIIUM 3aKOHOJATEIhCTBOM Poccuiickoi
denepauuu.

12.3. IHonooicenue o bubauomeurnom ¢honoe o0pa3oBaTEIBHOW OpPraHU3aIlluy TPUHUMAETCS
Ha HEONPEACIICHHBIN CpoK. MI3MeHeHUs U JonoHeHUs K [10J10KEeHNI0 TPUHUMAKOTCS B TTOPSIKE,
npeaycMoTpeHHoM 11.12.1. Hacrosiero [lonoxeHus.

12.4. Tlocne npunstus [lonoxxenus: (UM U3MEHEHUN U JOTIOJHEHUN OTNIEIbHBIX MyHKTOB
U pa3/ieJioB) B HOBOW pe/laKIMK MPeAbAyIIas pEeAaKIis aBTOMAaTHYECKH YTPAauYUBaET CUITY.



